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Samphire Star Education Trust
Job Description:   Study Support Manager (SSM)
	Grade:
	Kent Range 5

	Responsible to:
	Deputy Headteacher/Senco


Purpose of the Job:

To work with teachers to organise and support teaching and learning activities for classes. The primary focus is to undertake specified work with individuals, groups and whole classes under the direction and supervision of a qualified teacher.
Key duties and responsibilities:

1. Plan, prepare and deliver specified learning activities to individuals, small groups and/or classes modifying and adapting activities as necessary under the direction and supervision of a teacher.

2. Assess, record and report on development, progress and attainment Intervention work – manage, plan and deliver personal support programmes.

3. To cover PPA time, where appropriate.

4. To provide short- term cover supervision of classes 

5. To follow the behaviour policy and implement strategies accordingly.

6. To support pupils in social and emotional well-being, reporting problems to the teacher as appropriate.

7. To carry out playground/lunchtime duties and provide Active Play opportunities.

8. To liaise with external agencies where appropriate.

9. To follow all safeguarding procedures and use My Concern to report any safeguarding concerns.
All staff at Samphire Star Education Trust have responsibilities to:
· Uphold and promote safeguarding and welfare of children and young people, following all relevant policies and procedures.
· Comply with the School / Trust policies and procedures on Health and Safety, Data Protection, Diversity Inclusion and Equalities and Data Protection.

· Actively engage in personal and professional development opportunities.
Footnote:
This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.

Samphire Star Education Trust

Person Specification:   Study Support Manager (SSM)
The following outlines the criteria for this post.   Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.

	
	CRITERIA 

	QUALIFICATIONS

	A minimum of 5 GCSEs (or equivalent) with Maths and English at grade 4 (C) or above. 
Education to A level or equivalent is desireable.


	EXPERIENCE


	Successful relevant experience of working with children of relevant age within a learning environment

	SKILLS AND ABILITIES


	Developed skills for communicating with individual, groups and whole classes of pupils to promote learning, including assessing the impact of the communication on recipients and adjusting approach as necessary. 

The ability to work well with adults as part of a team, communicate effectively giving and receiving feedback.
Ability to recognise and manage behaviours in line with the school policies.
Ability to take records of interventions and report on progress and attainment verbally and in writing.
The ability to converse easily with both children and adults, ask and answer questions and fulfil all aspects of the role, in accurate spoken English.


	KNOWLEDGE


	Knowledge of policies and procedures relating to child protection, safeguarding, health and safety, security, diversity, inclusion and equalities, data protection and confidentiality
Working knowledge and experience of implementing national curriculum and other relevant learning programmes. 

Good understanding of child development with the ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment.
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