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Librarian - Cornwallis Academy – Job Description and Person Specification
Job Title: 

Librarian

Responsible to:

Head of English
Salary:


£13,204 pro rata (£21,293 FTE) Scale C1
Working Pattern:
27.5 hours per week, 38 weeks per year

1. Main Purpose of Job
To provide a comprehensive library function in the school.

2. Key Accountabilities
· Responsible for maintenance of all resources held in the library, re-ordering stock when necessary and maintaining a resource inventory
· Assist both pupils and staff in the access of resources

· Promote and encourage maximum and most efficient use of these resources by pupils and staff

· Develop strategies that extend and promote the use of reading, library and Information Technology skills through the use of library resources

· Organisation and supervision of other library staff

· To facilitate reading and 1-2-1 interventions as directed 

3. Person Specification
· Good Standard of general education

· Excellent interpersonal skills

· Ability to work in an orderly manner

· Previous experience of working in a library

· Ability to manage own time effectively

4. Organisation

· The post holder is responsible to the headteacher or Head of Department

· The post holder may be responsible for library assistants/clerical assistants

· The post holder will be required to communicate on a daily basis with staff and pupils

5. Financial Accountabilities

The post holder will have no direct responsibility for any financial resources; however, will make recommendations regarding the purchase of new stock

6.
Working Environment


The post will be based within the school buildings

