Teacher
 
–
 
Second 
in Charge of Science (2ic)
 
Job Description
 
 
 

 
Core Purpose  
 
· To assist the Head of Science in managing the science department within the Academy.
· To assist the Head of Science in leading and managing the teaching, learning and work of the science department.
· To assist the Head of Science in developing and communicating a clear strategic vision of how the science department will develop successfully.
· To deputise for the Head of Science in their absence.
· To carry out the duties of a teacher as set out in the current Schoolteachers’ Pay and Conditions document
 
Key Responsibilities  
 
Strategic Development 
To assist the Head of Science in:  
· Preparing, implementing and reviewing the annual Departmental Improvement Plan and termly departmental Raising Achievement Plans
· Personalising education through innovative approaches to learning, support, experience and leadership within the Subject / Department.  
· Generating accurate and appropriate performance indicators for pupils and staff within the Subject/ Department and hold everyone accountable for them. 

Additionally: 
· To promote the effective use of data in the Department to raise standards.  
· To contribute to designated sections of the School Improvement Plan as required. 
· To ensure that pupil tracking systems in the Department support identification and underperformance that enable appropriate and timely intervention. 
· To secure the development of an effective high performing Department team through mentoring and coaching as required. 

Teaching and Learning 
 
· Teach all key stages and disciplines in accordance with the needs of the department and in line with the Schemes of Work in place.  
· Provide leadership for curriculum development and delivery that meets the needs of individual pupils and maximizes the opportunity for everyone to achieve excellent outcomes. 
· Uphold high standards of preparation, teaching and discipline in the classroom and across the department
· Assist the Head of Science in monitoring the quality of learning and teaching.  
· Liaise with the Head of Science to ensure that pupil setting and grouping arrangements are accurate and effective. 
· Ensure current research within science, pedagogy and national strategies are shared and prioritised within the curriculum. 
· Monitor and review the curriculum offer at Key Stage 3 and liaise with the Head of Science to ensure it is fit for purpose.  
· Assist the Head of Science to ensure the curriculum offer at Key Stage 4 is suitable for the needs of individual pupils. 
 
Leading and Managing 
 
· Exercise effective staff management, lead and motivate others and generate effective working relationships at all levels. 
· Create and maintain good working relationships among all members of the Academy community. 
· Sustain their own motivation and that of staff for whom they are accountable. 
· Promote the Academy vision and mission statements in which the highest achievements are expected from all members of the Academy community. 
· Contribute to an effective and rigorous Performance Management process. 
· Participate in staff training and be an integral part of the professional development of departmental staff
· Promote the Academy and the Science Department through community cohesion including supporting and coordinating Open Evening and other events as required. 
 
Efficient and effective use of staff and resources 
 
· Work with the Head of Science and other leaders to deploy all staff effectively in order to improve the quality of education provided.  
· Support the Head of Science to plan, manage and monitor the Science curriculum within the agreed budget.  
· Ensure that the Department timetable effectively delivers the agreed curriculum outcomes through planning and monitoring. 
· Ensure that ICT is an effective learning, teaching and administrative tool in the Department. 
· Support the Head of Science and Senior Technician in managing and organising teaching areas efficiently and resources effectively to ensure that they meet the needs of the curriculum and health and safety requirements. 
 
Standards  
 
· Support the Head of Science in regular and systematic reviews of standards to ensure early identification of strengths and weaknesses ensuring effective interventions are made. 
· Motivate pupils and staff to achieve the highest possible standards and secure the best possible outcomes.  
· Establish and maintain clear improvement plans, milestones, targets and expectations in relation to standards, quality and achievement.  
· Uphold all Academy policies.
· Support extended day and/or enrichment activities to enhance pupils’ learning experiences and overall outcomes.

The post holder will also be expected to undertake any other tasks as reasonably required by the Headteacher to ensure the efficient and effective operation of the Academy including but not limited to: 

· Attendance at parents’ evenings, open evenings and additional events when required; 
· Carrying out duties, attending meetings; 
· Carry out the role of a tutor; 






Person Specification Job Title:  2iC Science
	 
	Essential
	Desirable

	Qualifications 
	 
	 

	Educated to degree level or equivalent in Science related discipline  
	x
	 

	Qualified Teacher status 
	x
	 

	Subject Specialist teaching to at least GCSE
	X
	

	Subject specialist teaching to Advanced level
	
	X 

	Evidence of further relevant professional study relating to Education (Advanced Diploma, Masters, NPQML, NPQSL etc)
	
	X 

	A commitment to continued personal and professional development 
	X 
	

	Experience 
	 
	 

	A consistently good or outstanding teacher
	x
	

	Proven success in teaching to GCSE level, as evidenced in pupil outcomes
	X
	

	A detailed knowledge of the National Curriculum and experience in managing its development, planning, delivery and assessment
	X 
	

	Proven success managing pupil assessment, attainment and accreditation 
	X
	

	Proven success in presenting outcomes to a range of audiences
	
	X 

	Able to collate, analyse and use data effectively and formatively, with a view to informing teaching for learning, and maintaining high standards in attainment and progress across school. 
	X
	

	Sound knowledge, experience and understanding of SIMS and methods and system of data tracking and analysis.
	
	X 

	Up-to-date knowledge of current educational and science policy
	
	X 

	Knowledge of, and involvement in, teacher appraisals
	
	X

	Up to date experience of OfSTED inspection criteria and processes
	
	X 

	Knowledge of the key principles and areas within the Teachers’ Standards in England
	X 
	

	Skills 
	 
	 

	Ability to work cooperatively within and across staff teams
	X 
	

	Ability to apply problem-solving skills
	X 
	

	Ability to provide an excellent role model for all 
	X 
	

	Sound organisational skills to plan, co-ordinate and administer pupil exams and other forms of accreditation, in conjunction with staff and examination boards regulations 
	
	X 

	Ability to build good home-school relations 
	X 
	

	Able to work collaboratively with a range of audiences and professionals
	X 
	

	Able to plan and prioritise tasks, and work to deadlines. 
	X 
	

	Able to assimilate, analyse and interpret key data to inform planning and implement initiatives
	X 
	

	Competent ICT skills for teaching and administration
	X 
	

	Holder of a valid manual driving licence and willingness to undertake a minibus driving test
	
	X 

	 Personal Attributes 
	 
	 

	Honesty and integrity
	X 
	

	Flexibility, and able to adapt to changing circumstances and new ideas
	X
	

	A good work attendance record and strong emotional resilience
	X 
	



