Luton Primary School
Job description

Midday Meals Supervisor

Reports to: Office Manager
Main purpose:

Under the direction of the headteacher, the post holder will be responsible for the safety, welfare and good behaviour of children during the midday lunch break.

Main activities

The postholder will be required to use his/her skills and judgement to carry out the duties set below:

· To be responsible for the behaviour of pupils during the lunch time period both indoors and outdoors, in accordance with the general practices of the school.
· To ensure that health and safety practices and procedures are followed including the reporting of accidents or incidents of behaviour are reported to the relevant member of staff.
· To assist in ensuring that only authorised persons/pupils are on school premises during the lunch time period.

· To assist in the general service of school meals, ensuring calm eating environment in the hall and dining room.

· Clearing up of any spillages that may occur and to supervise the children insisting on the correct behaviour at all times. 

· Promote friendly play during lunch time, joining in with playground games (hopscotch, tag, basketball etc)

· Administer general first aid and report any serious accidents to the school office.

· At the conclusion of the lunch time period to report to the class teacher incidents of bad behaviour and any general issues that have occurred during the lunch time that the class teacher needs to know about

· Follow safeguarding policies and procedures.

This post will be subject to an enhanced disclosure from the Disclosure and Barring Service
