Teaching Assistant Job Description

	School: Kemsing Primary School
	Location: KENT

	Job title: Teaching Assistant 

	Salary range: Kent Range 4


	Job Purpose

	1) To support the work of the teacher and SENCO / Inclusion Manager

2) Enhance the children’s learning and development by:
- working one-to-one or with small groups of pupils to support their learning
- promoting children’s independence through understanding when to provide input and when to step back.

- provide additional information for the teacher in their assessments of pupils’ attainment and progress.

- working with children with learning difficulties or disabilities

- working with children for whom English is an additional language

- preparing the classroom for lessons

- tidying up and keeping the classroom in good order

- creating displays of pupils’ work

- helping on school outings or at school events

-maintaining records for named child

-liaising with parents of named child




	Main duties and responsibilities

	Duties

1. Assist in the educational and social development of pupils under the direction and guidance of the head teacher, SENCO and class teachers.

2. Assist in the implementation of Provision Mapping Programmes for students and keep records as directed in relation to these interventions.
3. Assist with monitoring of children’s progress as directed by teacher / SENCO / inclusion manager.
4. Provide support for individual students inside and outside the classroom to enable them to fully participate in activities.
5. Support the individuals, groups and named child in becoming independent learning by understanding when to step back and when to intervene and provide direct support.
6. Work with other professionals, such as speech therapists and occupational therapists, as necessary.

7. Assist class teachers with maintaining student records.

8. Support students with emotional or behavioural problems and help develop their social skills.
9. Recognise and act on own professional development needs as appropriate, referring to the National Occupational Standards for teaching assistants (or HLTA Professional Standards) for guidance.
Administrative Duties

1. Prepare and present displays of students’ work.

2. Support class teachers in photocopying and other tasks in order to support teaching.

3. Undertake other duties from time to time as the head teacher requires.
4. Maintain folder with evidence against targets for named children.
Standards and Quality Assurance

1. Support the aims and ethos of the school.

2. Set a good example in terms of dress, punctuality and attendance.

3. Attend team meetings during working hours.
4. Undertake professional duties that may be reasonably assigned by the head teacher.

5. Be proactive in matters relating to health and safety.

Other Duties

1. Provide supervision of children during break and lunch times, either inside or on the playground. Promote and encourage the playing of games, activities and social development as well as ensuring the children’s safety.

2. Other reasonable duties, which you may from time to time be requested to perform.



An annual review of this job description and allocation of particular responsibilities will take place as part of the Appraisal Review Cycle. 
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