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               Birchington Church of England Primary School
                   Job Description – Midday Supervisor/Play Leader
Date: April 2022
Name:                 





Post held: Midday Supervisor/Play Leader
Line Manager: Office Manager 
Staff for whom responsible: None 
Salary Scale: Kent Range 3
Duties: The post holder is also responsible for the supervision of pupils during the lunch break, ensuring 
             good standards of behaviour are observed and meals take place in an orderly manner. They will 
             ensure lunchtimes are a constuctive and happy part of  the school day and positive play is promoted. 
	
	

	Staff

Competencies

Safeguarding Statement


	Staff competency definitions relate to our expectations of staff and this job description – please see ‘Staff Competency Definitions’ within our Performance Appraisal and Capability Policy. Detailed information on Personal competencies, Social competencies and Operational excellence requirements combine with this job description to define this role.

Birchington CE Primary School is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment. The post is subject to an enhanced Disclosure Application to the Disclosure and Barring Service and check against the ISA Barred List for Children. 




Accountabilities/Responsibilities:
· Work successfully with other Midday Supervisors, ensuring you commuicate positively with MDS Leads 
       and the MDS team

· Act on messages, information and feedback from Lead MDS’s as requested by the Office Manager 

· Support new staff and assist them in feeling welcome and learning roles and routines
· Ensure all duties are carried out in line with Health and Safety procedures and regulations and correct procedure are followed regarding first aid
· Ensure meals take place in an orderly manner, that good table manners are observed and vulnerable pupils have their needs met
· Ensure quality support and supervision of pupils in the inside and outside the building, while lining up or when pupils move from one area of the school to another

· Assist pupils with eating, use  of cutlery and utensils and ensure plates are cleared away at the end of the meal

· Assisit with the setting up and clearing away of all equipment and ensure dining areas remain  clean and tidy

· Supervision of children into and within play areas
· Ensure play is undertaken sensibly and safely at all times
· In wet weather, supervise in an allocated classroom/area and ensure pupils are behaving appropriately
· Encourage active playground games 

· Organise, set up and clear away play resources

· Ensure any serious playground incidents are reported and recored in a behaviour book and passed to your Lead MDS
· Any other duties in keeping with the nature and the level of the job that the Headteacher deems suitable
	Supporting

the School

Standards and

Quality

Assurance
	Where appropriate to:-

· make yourself aware and adhere to school procedures and policies

· develop positive relationships
· respect the confidentiality of records and other types on information regarding pupils, parents/carers, staff and other stakeholders, keeping confidences appropriately

· liaise, advise and consult with other members of the team supporting children when asked to do so

· contribute to reviews of children’s development and progress

· attend relevant training

· modelling and coaching

· be willing to share professional skills with others

· complete other tasks as directed by Headteacher which fall within the remit of the post

· uphold our School and Christian Values

· uphold and support the aims and ethos within the school

· adhere to all GDPR procedures

· adhere to all policies including those related to Online Safety and personal internet usage (e.g. Twitter/Facebook etc.)

· motivate pupils and other staff by being enthusiastic, respectful and willing to try new ideas and approaches  

· work with colleagues to raise standards and ensure the lunchtime support we provide is of high quality

· participate in meetings and be a positive role model to others
· be punctual and wear the BCEP MDS uniform


	Performance

Appraisal 

Targets
	Your job description is intended as a reference document which identifies your main responsibilities and activities.  

Between us we have negotiated the following targets:- TBA



This job description may be amended at any time after discussions with you, but in any case will be reviewed before the end of February 2023.
Post Holder:   _________________________________
        Date: ___________

Headteacher:  _________________________________      
 
Date: _____________ 

