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The Orchard School

Job Description

Job title:

Teaching Assistant

Responsible to:
Headteacher

Hours:
8.30am – 3.30pm (term time only - 39 weeks) 

This includes five Staff Development days.
Salary:
KR4 + SEN Allowance
Job summary:     
To work as part of the whole staff team in managing the behaviour of children and young people and supporting them in their learning.


Modelling appropriate social skills and supporting pupils in making the right decisions, resolving conflict and developing their thinking skills.  Working collaboratively within the classroom with teaching staff to promote good learning habits and develop literacy and numeracy skills.

Supervising pupils and engaging positively with them in both structured and unstructured times.
In line with all staff who work at the school it is expected that all Teaching Assistants will:

· Promote the interests of the school as a whole

· Observe and uphold the values of the school

· Work collaboratively with all staff team members

· Contribute to the overall vision of the school

· As a role model to our pupils lead by example at all times 

Main duties:

1 To assist in the implementation of a suitable programme of support for the individual pupils and participate in monitoring progress in identified areas of need.

2 To work with individual pupils on learning programmes designed by teaching staff and support them in their learning in the classroom.

3 To work in partnership with teaching staff managing behaviour within the classroom and supporting pupils outside of the classroom, helping them to re-engage with their learning.

4 To support development of appropriate social skills with pupils and peers during structured and unstructured times as required.

5 Supervise the class group under the direction of the teacher, whilst the teacher works with an individual or small group or is otherwise engaged.

6 Taking into account the special needs involved, to aid the pupil to access the curriculum and learn as effectively as possible by:

· Motivating and encouraging the pupil

· Providing/reinforcing the pupils self esteem

· Assisting with organisation of study skills

· Clarifying and explaining instructions

· Assisting in targeted areas of need

· Helping pupils to concentrate on and finish work set

· Attending to the needs of pupils as required whilst encouraging independence.

· Liaising with teacher devising complementary learning activities.

7. To assist in the keeping of records detailing the support and progress of pupils

8. To support the teacher with general administration duties that aid the efficient running of the classroom.

9. To attend induction courses and relevant CPD (Continuous Professional Development).

8. To support the County’s Special Educational Needs and Equal Opportunities policies providing inclusion and encourage acceptance of pupils with Special Educational Needs.

9. To be familiar with legislative requirements and code of conduct.

10. Assist in supervision of pupils during lunch and break times, developing their ability to engage in positive activities through role modelling appropriate behaviours and participating / leading activities.

11. To be willing to undertake Team Teach training and work within the Behaviour Policy of the school including the promotion of restorative practices.

12. To familiarise one self and adhere to all school policies and procedures.

13. Any other duties the Head Teacher may from time to time require.

14. This job description describes in general terms the normal duties which the post-holder will be expected to undertake.  However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post or the grade.

Person Specification:
1. 
Experience of supporting disaffected students with emotional and behavioural difficulties and producing successful outcomes.

2.  
Excellent written and verbal communication skills and an ability to work effectively with schools, parents, young people and other agencies.

3. 
Knowledge of a range of additional educational needs that may affect the emotional welfare and behaviour of young people.

4.   Ability to support literacy and numeracy intervention work and improve skills in these areas. Essential a GCSE or equivalent in English and Mathematics in Grade A* to C. 
5. 
Understanding of restorative justice practices/approaches used in a classroom setting or willingness to undertake training in order to adopt this approach.

6. 
Experience of effective team working.

7.   Willingness to be flexible and responsive to individual student’s needs.

8.   Willingness to work across sites and key stages as required in meeting the operational requirements of the provision, including escorting children and young people between sites where appropriate.

9.   Strong personal boundaries in relation to self management and interaction with others.

10. 
Willingness to undertake training in behaviour management including Team Teach.

11.   Ability to demonstrate confidence, resilience and perseverance. 

12.  Highly desirable: clean driving licence.

