Canterbury Road Primary School 
JOB PROFILE

	JOB FAMILY
	Midday Meal Supervisors

	GRADE
	Kent Range 3


	Summary of Job:

Supervise the pupils during the mealtime period to minimise any disruption, ensure their wellbeing and maintain their safety.  

	Outline of Main Duties:

	Dining Hall

	1. Ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately when queuing for their meal in order to maintain safety and wellbeing of all pupils. 

	2. Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the pupils. (This includes checking that pupils have or are provided with a drink and that sufficient amounts of their meal have been eaten).

	3. Assist the pupils, as necessary, during the meal break to ensure their wellbeing.  (This may include providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs).

	4. Ensure plates etc., are cleared from tables in an appropriate manner to maintain a clean and tidy environment and to free up space for further sittings.

	5. Clean tables and benches after use and set up for next sitting if appropriate

	Playground

	6. Supervise activities and support pupils on the playground to ensure that safety is maintained and that all pupils behave appropriately.

	7. Circulate on the playground talking to as many pupils as possible to maintain awareness of general well-being.

	8. Play alongside pupils where needed to model good playground behavior, turn taking, sharing etc.

	9. Identify pupils who may not be joining in and encourage them to choose an activity.

	10. Where a dispute has arisen, support the pupils to resolve this themselves where appropriate.

	11. Use the behaviour policy to address any issues with poor behaviour. e.g. use of, time out etc.

	12. Ensure all equipment is safely stored after use and lost items are returned to classes.

	Wet playtime / Hall

	13. Liaise with other MMS to ensure that children are supervised in dinner hall and classrooms. This may involve combining two classes to ensure adequate supervision.

	14. Supervise pupils during wet playtimes, to ensure safety and appropriate behaviour is observed. Liaise with class teacher over which resources can be used

	Other 

	15. Operate a first aid service during the lunchtime to manage with any accidents that occur safely and quickly. Ensure these are recorded in the accident or bumped head books and inform class teacher or TA or accidents. Ask for support if unsure. 

	16.  Liaise and inform teacher of any major issues or first aid at lunchtime after lunch

	17. Seek support from class teacher of senior leadership team as needed

	18. Uphold all polices and values of the school – ensure all paperwork if read, understood and followed and ask for clarification as needed

	19. Attend regular training as requested which will be paid if out of working hours

	Staff & Others Supervised by the Job Holder:
None


