The Churchill School

Job Description
Job Description:
Premises - Part Time Cleaner 
Grade:  
Kent Range 3
Responsible to:  
Site Manager
Purpose of the Job:

To undertake cleaning duties to maintain a high standard of cleanliness within the school, as directed. 

Key duties and responsibilities:

1. Undertake cleaning of allocated areas in line with specified standards and as directed.
2. Operate / use domestic and industrial cleaning equipment and materials, following appropriate training.
3. Store allocated equipment and materials safely and securely.
4. Perform duties in line with health and safety regulations (COSHH) and take action where hazards are identified, report serious hazards to line manager immediately.
Term Time

Daily:
Empty waste bins, dispose of waste to nominated point on site.


Remove litter and spillages.


Using a damp/wet mop, remove spillages and solid matter from floor as necessary.  Leave in dry condition and smear free.


Carpets - spot clean as necessary.


Damp wipe all surfaces to remove dust.

Clean all floor space using mop/sweeper or vacuum.

Alternate Days:
Clean corners under radiators and under furniture.


Clean borrowed lights (glass panels) in doors. 

Damp wipe doors to remove finger marks etc.

Toilets (Daily):
Waste bins to be washed and rubbish cleared.


All walls, mirrors, cills, pipework, partitions, doors and cisterns to be washed.


Toilet seats to be washed and sanitised topside and underneath.

WC pans to be cleaned and limescale remover to be used.


Slab urinals and urinal bowls to be cleaned of limescale and rinsed. Traps and gulleys to be cleaned and descaled.


Handbasins and splashbacks to be washed. 


Taps surrounds cleaned to remove all deposits of limescale.

All floors to be scrubbed including corners and crevices and under pipework.
Holiday Duties

Waste bins to be emptied, washed, rinsed and left clean.

All pervious walls, ledges, pipes, glazing bars, window cills, beams, girders, radiators and covers, cupboard and locker tops, and spiderwork up to 11 feet from the floor to be washed to remove all marks.

All Venetian blinds to be washed and left clean.

Finger marks and soiling on chairs (including undersides) tables, desks, lockers, cabinets, benches, doors and banisters, and gymnasium equipment to be removed. All surfaces so cleaned, to be polished with a liquid spray furniture polish, with the exception of fabric chair seats and gym equipment.

Fabric covered chairs to be spot cleaned as necessary.

All hard floors which are spray burnished during term time to be cut back with a speed stripper and scrubbing machine so as to remove build up of dirt and scuff marks. These areas are then to be spray burnished prior to start of term.

All carpet areas to be cleaned with soil extraction machines.

All Staff in the School have A PERSONAL RESPONSIBILITY for the health and safety of themselves, their colleagues, pupils and visitors.  These are specified more precisely in Section C of the Health & Safety Policy.  They also have a duty in law under the Management of Health and Safety Regulations 1999 to report any shortcomings in the employer’s health and safety arrangements for the protection of people at work and who may be affected by them.

Signed 
_____________________________________________ Date ________   
Signed   
_________________________________ Headteacher    Date _________
The Churchill School

Person Specification: Premises 1 - Cleaner
The following outlines the criteria for this post. Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.

	
	CRITERIA 

	QUALIFICATIONS

	· You will not need previous specific experience or qualifications.  Recent school leavers will have evidence of basic educational achievements or qualifications.



	EXPERIENCE


	· Previous cleaning experience an advantage

	SKILLS AND ABILITIES


	· Use of a range of basic cleaning equipment, etc.

· Able to communicate factual information politely and courteously.

· Has everyday spoken skills e.g. face-to-face conversations.

· Able to listen, observe and report information to supervisor.

· Use of basic equipment or machinery.


	KNOWLEDGE


	· Understands and able to apply Health and Safety procedures relevant to the job such as:

· Manual handling.

· Safe use of machinery and/or equipment.

· COSHH.

· First Aid and Hygiene Practice.

· Lone working procedures and responsibilities.


· Able to recognise and to deal with emergency situations.



