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Application for Employment


www.questschool.co.uk

To apply for a position at The Quest School please complete this application form in full. 
CVs will not be considered.
The Quest School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.   Our commitment is underpinned by robust processes and procedures that seek to maximise opportunity, minimise risk and continuously promote a culture of safeguarding amongst our workforce. 
	Data Protection Notice

	Throughout this form we ask for some personal data about you. We’ll only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:

· You have given us your consent

· We must process it to comply with our legal obligations

You’ll find more information on how we use your personal data in our GDPR Recruitment Statement, which can be accessed at www.questschool.co.uk/recruitment 



	Section 1 Personal Details


	Position Applied For
	

	What date are you available to being a new post:
	


	Title
	

	First Name
	

	Surname
	

	Previous surname(s)
	

	If you prefer to be called by a name other than the one listed above, please specify
	

	Address


	

	Tel Number
	

	Email Address
	

	NI Number
	


	Section 2 Employment Record


	Present or Most Recent Employer

	Dates employed
	From
	
	To
	

	Job Title
	

	Employer Name
	

	Employer Address


	

	Annual Salary / Wage
	

	Notice period
	

	Reason for leaving
	


	Previous Employers Please list all previous employers from leaving school, most recent employer first.

	Employer name and address
	Position(s) held
	Dates (month/year)

             From                           To
	Reason for leaving (explain any gaps in employment)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Time not accounted for
	Reasons

	
	


	Section 3 Formal Education and Training


	Education: Qualifications obtained

	School, College, Universities or Institutes of Further Education
	Qualifications gained, including grade

	
	

	Details of any memberships of Professional Association/Bodies

	Membership details
	Dates awarded

	
	

	Qualifications currently being pursued

	College / Institute
	Qualification to be achieved
	Expected date of achievement

	
	
	

	Training and relevant work related courses

	Training provider
	Course title and subjects covered
	Date course attended

	
	
	


	Section 4 Relevant Experience and Skills 


	Shortlisting and selection will be based on the criteria set out in the Job Description and Person Specification.

Please explain why you are applying for this role and indicate how your work experience (paid or unpaid), training and personal qualities satisfy each criteria of the Job Description and Person Specification of the vacancy. 

	


	Section 5 References


	Please give details of two referees who have had managerial/supervisory responsibility for you, one of which must be your manager with your current/most recent employer. 

Please be aware that references will be sought for all shortlisted candidates and must be received prior to interview stage. Failure to receive references will result in interviews not being able to take place.

N.B. References will not be sought without the prior permission form the candidate.


	Reference One (Current employer)

	Name 

	

	Job Title
	

	Address


	

	Email address
	

	Tel number
	

	

	Reference Two

	Name
	

	Job Title
	

	Address


	

	Email address
	

	Tel number
	


	Section 7 Disclosure and Barring and Recruitment Checks


	The Quest School is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.

For posts in regulated activity, the DBS check will include a relevant barred list check (Children’s and/or Adults barred list check depending on the role).

It is an offence to seek employment in regulated activity if you are on a barred list.

Any data processed as part of the DBS check will be processed in accordance with data protection regulations and The Quest School’s privacy notice. 

Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.

If you are shortlisted, you will be asked to completed a Criminal Self- Disclosure form, to declare any relevant convictions, adult cautions or other matters which may affect your suitability to work with children. This must be received 24hrs prior to the interview date. 

Any convictions listed on a DBS check will be considered on a case-by-case basis.


	Do you have a DBS certificate?
	Yes
	
	No
	

	If you’ve lived or worked outside of the UK in the last 5 years, we may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.



	Have you lived or worked outside of the UK in the last 5 years?
	Yes
	
	No
	

	If you’ve lived and/or worked outside of the UK, Quest will make any further checks it considers appropriate (in addition to the usual pre-employment checks).  

	Do you have the right to work in the UK?
	Yes
	
	No
	

	All short listed candidates will be required to evidence their right to work in the UK

	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK? If so please provide details below
	Yes
	
	No
	

	


	Section 8 Disability Discrimination Act of 1995


	The Disability Discrimination Act of 1995 made it unlawful for employers to discriminate against their employees who are disabled, and places a duty on the employer to make reasonable adjustments to enable the employee to undertake the work.  The definition in the Act is “People with disabilities are individuals who have, or have had, a physical or mental impairment which has a substantial and long term effect on his or her ability to carry out normal day to day activities”.  If you do consider yourself to be disabled under the definition in the Act, please indicate this, even if you do not currently need any adjustments to undertake your job.



	Do you consider yourself to have a disability
	Yes
	
	No
	

	The Quest School has committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. 

If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you are called for an interview, please state the arrangements you require:


	


	Section 9 Additional Information  


	Where did you see the advertisement for this job?
	

	If you are related to any member of The Quest School, please provide details.
	

	Do you hold a current driving license?
	Yes
	
	No
	

	Do you have access to a car?
	Yes
	
	No
	


	Section 10 Declaration


	The Quest School will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006. By signing this application, you agree to provide such evidence when requested.


	You are advised that if you provide false, misleading or incomplete information an offer of appointment will be withdrawn or if you have commenced employment such employment will be terminated summarily. 
By signing and returning this application form you consent to The Quest School using and keeping information about you, provided by you or by third parties, such as referees relating to your application or future employment in accordance with principles of the Data Protection Act 2018.


If you have not had a response within three weeks, please assume you have not been shortlisted on this occasion.


	I declare that the information contained in this application is complete and correct.


	Signed


	Date
	


Please email your completed application form to: jo.allcorn@questschool.co.uk

	Appendix: Equal Opportunities Monitoring Form


	The Quest School aims to be an equal opportunity employer.  The aim of our policy is to ensure no job applicant or employee receives less favourable treatment on the grounds of sexual orientation, disability, sex, marital status, creed, colour, race or ethnic origins.

Selection criteria and procedures seek to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities. Please complete this form to allow The Quest School to monitor its equal opportunities policies and to ensure that our recruitment procedures operate in such a way as to provide equality of opportunity, and for no other reason.
This information will not be used during the selection process. It will be used for monitoring purposes only. 


	What is your sex?
	☐ Male                             

☐ Female                 

	What gender are you?
	☐ Male

☐ Female

☐ Other

☐ Prefer not to say

	Do you identify as the gender you were assigned at birth?
	☐ Yes

☐ No

☐ Prefer not to say

	How would you describe your ethnic origin?

	White

☐ British

☐ Irish

☐ Gypsy or Irish Traveller

☐ Any other White background

Asian or British Asian

☐ Bangladeshi

☐ Indian

☐ Pakistani

☐ Chinese
	Black or Black British

☐ African

☐ Caribbean

☐ Any other Black background

Mixed

☐ White and Asian

☐ White and Black African

☐ White and Black Caribbean

☐ Any other mixed background
	Other Ethnic groups

☐ Arab

☐ Any other ethnic group

☐ Prefer not to say

	Which of the following best describes your sexual orientation?

	☐ Bisexual

☐ Heterosexual/straight

☐ Homosexual
	☐ Other

☐ Prefer not to say

	What is your religion or belief?

	☐ Agnostic

☐ Atheist

☐ Buddhist

☐ Christian

☐ Hindu
	☐ Jain 

☐ Jewish

☐ Muslim

☐ No religion
	☐ Other

☐ Pagan

☐ Sikh 

☐ Prefer not to say

	Pregnancy and maternity

	Are you pregnant?

☐ Yes

☐ No

☐ Prefer not to say
	Have you given birth within the last 12 months?

☐ Yes

☐ No

☐ Prefer not to say

	Are your day-to-day activities significantly limited because of a health problem or disability which has lasted, or is expected to last, at least 12 months?

	☐ Yes

☐ No

☐ Prefer not to say

	If you answered ‘yes’ to the question above, please state the type of impairment. Please tick all that apply. If none of the below categories applies, please mark ‘other’.

	☐ Physical impairment

☐ Sensory impairment

☐ Learning disability/difficulty

☐ Long-standing illness

☐ Mental health condition

☐ Developmental condition

☐ Other
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