Wrotham School – Job Description


	Name
	

	Position
	Catering Manager

	Salary Scale
	Kent Range 7 

	Responsible to:
	Finance Director

	Start Date
	ASAP


1. Purpose of job

Time/Hours:

Total of 35 hours per week with half an hour unpaid for 




lunch.



Precise details of start and finishing time may vary from 

                                        time to time at the request of the Finance Director.  



Includes two days each year outside of term time:

We are looking for a person who;
· is organised and calm under pressure

· is friendly and personable with all members of the school community

· is confident and able to work on their own initiative

· is comfortable with the necessary administration involved in running a catering service

· has catering experience

· has the interests of children at the heart of the work that they do
Essential duties and responsibilities:

· Managing a quality food service and working well with the other school staff.

· Preparing food for the lunchtime service ensuring correct portioning, that outlined standards are met, that food is at the correct temperature and is attractive and tasty.

· To ensure daily bookwork and temperature records are kept to required standards.

· Managing ordering and receiving of all food and sundry supplies as required.

· Managing allergens and the allergen process.

· To liase with the Finance Director around any day to day issues

Ideal candidate:

The ideal candidate will have knowledge of food allergies; planning their own menus; an understanding of food hygiene and health & safety issues; hold a Level 2 Food Hygiene Certificate; experience of working in the catering industry and managing staff. It is essential for candidates to be able to cook to a high standard and provide direction and on the job training to other staff.

NOTE: 

This Job Description may periodically be varied after consultation with the post holder.
Signed ……………………………… Headteacher 

Date ………………………...……………
Signed …………………………………………………………… Staff Member 
Date ………………………………………………………………

