Wrotham School – Job Description


	Name
	

	Position
	Catering Assistant (Cook)

	Salary Scale
	Kent Range 5

	Responsible to:
	Catering Manager

	Start Date
	ASAP


1. Purpose of job

Time/Hours:

Total of 35 hours per week with half an hour unpaid for 




lunch.



Precise details of start and finishing time may vary from 

                                        time to time at the request of the Catering Manager.  



Includes two days each year outside of term time:

Specific Responsibilities

· Customer Service

· Food preparation

· General Kitchen duties

· Till work

· Serving 

· Daily cleaning

· Any other duties as requested by the Headteacher
· Preparing and Cooking Hot Food
NOTE: 

This Job Description may periodically be varied after consultation with the post holder.
Signed ……………………………… Headteacher 

Date ………………………...……………
Signed …………………………………………………………… Staff Member 
Date ………………………………………………………………

