BROOMHILL BANK SCHOOL

JOB DESCRIPTION  

Job Title:
Catering Assistant
Reports to:         Catering Manager
Contract:
22.5 hours per week, 39 weeks per year
Grade:   
Kent Range 4

Job Purpose

Support the provision of school meals and refreshments at Broomhill Bank School.

Main duties
1
Cleaning:

Washing up of all cooking utensils, crockery, cutlery etc.

Provide daily, weekly, termly and annual cleaning and sanitizing as required in the catering area (including the dining room) and including equipment and appliances, according to the cleaning schedule so that meals can be prepared in accordance with high standards of hygiene.
2
Preparation and cooking:

Prepare salads and prepare and cook vegetables. 


Assist with the preparation and cooking of the main dishes and cover the cooking duties in the absence of the catering manager. 
3
Prepare dining room etc for serving of meals and clear up after service.
4
Assist with the receipt and storage of food to enable the Catering Manager to maintain good stock control.

5
Monitor fridge stock rotation to enable appropriate standards of hygiene to be maintained.
6
Undertake and record temperature readings.

7
Attend training courses as required.
8
Comply with the KCC Food Hygiene Policy, Health & Safety and Fire Regulations and other school policies.
9     
Undertake any other reasonable and related duties.
Agreed by……………………………………………………….  Catering Assistant

Approved by…………………………………………………..  Line Manager 

Notes

1. This job description is not a comprehensive statement of procedures and tasks but sets out the main expectations of the governing body in relation to the post holder’s professional responsibilities and duties. The duties and responsibilities may vary to meet the demands of the school.

2. This job description will be reviewed at least once per year and may be subject to modification at any time after consultation with the post holder.

3. Broomhill Bank School recognises diversity and expects all staff to adhere to the school’s equality duties and deal with all pupils, students and work colleagues fairly, regardless of race, colour, gender, disability, age or religious belief.
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