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	Midday Supervisor Job Description
	


1. Job Purpose
Supervise the pupils during the mealtime period to minimise any disruption, ensure their wellbeing and maintain their safety.  
2. Outline of Main Duties
During mealtime

· Prepare the dining hall and set tables with cutlery and beakers in time for the mealtime period to ensure there are sufficient settings for the number of pupils eating that day.

· Ensure pupils enter the dining area in a safe and orderly fashion and behave appropriately when queuing for their meal in order to maintain safety and wellbeing of all pupils. 

· Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the pupils. 

· Check that all pupils that eat a packed lunch have been provided with an appropriate meal, that all children have or are provided with a drink and that a sufficient amount of their meal has been eaten.

· Assist the pupils, as necessary, during the meal break to ensure their wellbeing.  This includes providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs.

· Ensure that pupils eat their meal with good manners at all times.
· Ensure plates, etc., are cleared from tables in an appropriate manner

     
to maintain a clean and tidy environment and to free up space for any further 

      
sittings where applicable.

· Ensure once meals are finished that the dining area is wiped down, etc., and is left in a clean and tidy manner to maintain a clean and tidy environment
During playtime:
· Ensure pupils move from the dining area to the playground effectively; patrol and supervise school areas used by the pupils at mealtimes, to ensure safety and appropriate behaviour is observed, as applicable.

· First Aid - dealing with minor injuries and report major injuries to the designated first aider.
a)
Minor injuries can be dealt with by the midday supervisor for example cleaning up a cut or grazed knee (rubber gloves must be used when dealing with blood).

b)
However, for more serious accidents the Midday Supervisor should send for the designated first aiders after ensuring the basic safety and comfort of the injured child.
· Encourage positive behaviour in the playground (or within the classroom during wet breaks) and use agreed sanctions for inappropriate behaviour.

· Record all incidents of behaviour  in the behaviour Log which is kept in the School Office and incidents of first aid in the Log kept in the Care Suite. Ensure that the class teacher, and in some cases a member of the Senior Leadership Team, are notified of any incidents that have taken place.

· Encourage positive play experiences for all children and in some cases lead play.
3) General

The Head Teacher or Leadership Team may request the above named Midday Supervisor to perform any reasonable duty, other than those itemised above if the need arises.

4) Necessary Experience

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

· Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly.

· Good influencing skills to encourage pupils to interact with others and be socially responsible.

5)   Scope for Impact

Midday Supervisors contribute to pupils’ learning/personal development and will have a significant impact on pupils’ achievement.

6)  Job Context

Midday Supervisors are expected to work as part of the school team and contribute to plans to ensure the school meets its aims.
The post holder must work within the relevant policies, codes of practice and legislation reporting any concerns to the relevant person.
The post holder must have good communication skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to other professionals as required.
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