Job Description: Teaching Assistant Cover Supervisor (PPA)
	School:
	[image: image1.jpg]


The Discovery School

	Salary Scale:
	Kent Range 3 (overtime)

	Responsible to:
	Phase Leader


Purpose of the Job

a) To supervise whole classes during short-term absence of teachers.  Cover supervisors will give instructions for a lesson as provided for by a teacher.  The cover supervisor will ensure the good behaviour of the pupils and make sure the pupils engage in the learning activity.  The post holder will be required to respond to pupils’ general questions and provide feedback to the teacher on broad issues such as behaviour but will not be expected to undertake any planning, preparation, delivery or assessment of pupils’ progress and/or development.

b) Cover supervisors will be subject to general supervision and will act under the professional direction of teachers.

c) Promote the school in a positive manner at all times to staff, pupils and visitors.

Principal accountabilities

a) Supervise pupils engaged in learning activities to ensure that the learning objectives set by the teacher are achieved also ensuring inclusion and acceptance of all pupils within the classroom in order to promote equal opportunities.

b) Act as a role mode and set high expectations of conduct to ensure that good behaviour is maintained.

c) Provide feedback in-line with school policy and keep appropriate records, as agreed with the teacher.

d) Support the use of ICT and other equipment and materials to enable pupils to achieve the learning objectives set by the teacher.

e) Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health, safety, security, confidentiality and data protection, reporting any concerns to the appropriate person, to maintain a safe and secure learning environment for pupils.

f) Participate in training and other learning activities as required and attend relevant meetings to ensure own continuing professional development.
g) To carry out any other duties to meet the changing demands of the school as requested by the Headteacher, Deputy Headteacher, Key Stage Leader or SENCo 

Safeguarding
To follow the school’s policy and procedure for Child Protection and Safeguarding, reporting any concerns immediately to the Designated Safeguarding Leads (DSL).
This job description describes in general terms the normal duties which the post holder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.

