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	School:
	Saltwood CEP School

	Grade:
	Kent Range 3

	Responsible to:
	SENCo & Executive Headteacher


Job description – Teaching Assistant

School Federation of Bodsham and Saltwood CE Primary Schools
Duties and responsibilities 

To work under the direction and guidance of the Executive Headteacher, SENCo and class teacher to assist in the educational and social development of pupils. Participate in the implementation of programmes for pupils as designed by the teaching staff, or SENCo. Duties may include monitoring the progress of pupils educationally and/or socially.

· To provide support for children within an individual, group or class situation to enable them to participate fully in class activities; to be prepared to work with small groups of children both in and out of class. 
· To work with individual children to deliver programmes devised by other professionals, e.g. speech therapists, occupational therapists, as necessary; to provide 1:1 support as directed by the SENCo through High Needs Funding obtained for individual children.
· Assist teacher with observation and monitoring of the progress of the children, maintaining accurate records, in order to ensure documentation of all interventions with the children.

· Liaise with the class teacher on a regular basis about pupil support and class input.

· Support those pupils agreed with the head teacher and SENCO with emotional or behavioural problems and assist with the development of social skills to promote positive behaviour patterns, raise self-esteem and improve independent working.

· Participate and supervise pupils in off-site activities as directed by the head teacher, SENCo and/or class teacher, e.g. educational trips, walks etc. Supervise in PE lessons and at playtimes to ensure the continued safety of the children.

· Supervise and assist children during lunchtimes.
· Assist the teacher in routine administration tasks including bulk photo copying, displays, record keeping and filing, collating pupil reports and test results.
· Undertake First Aid training and administer First Aid to children as required.
· Assist the administration of SATs at KS1 and 2 as appropriate.

· Such other duties as the head teacher may from time to time require.

This job description describes in general terms the normal duties which the postholder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.

Person Specification

The following outlines the criteria for this post. Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.

	
	CRITERIA 

	QUALIFICATIONS

	Level 1 or 2 Diploma (or equivalent) with proficient practical skills.

	EXPERIENCE


	Previous experience of working with children



	SKILLS AND ABILITIES


	Numeracy and Literacy skills to GCSE level or equivalent
Basic IT skills

Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly.

Good influencing skills to encourage pupils to interact with others and be socially responsible
Willingness to undertake First Aid training and administer First Aid to children

	KNOWLEDGE


	Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality
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