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Job Description Key Responsibilities 
 
 

 

 

 

 

 

 

 

 
 

 
 

 
 

 

Saint George’s C of E All-Through School Saint George’s C of E All-Through School About the role 
 

To support the SEND team in ensuring the effectiveness of the Resilience Hub, providing 

restorative approaches, address disengagement and reduce the risk of exclusion.  Liaising 

with external agencies to provide support, guidance, and information to parent/carers. To 

support the wellbeing and inclusive ethos of the school. 

 

Main Responsibilities 

 

 Provide administrative support for the Resilience Hub  

 Work with the students in the hub and support their learning 

 Provide individualised support for the pupils in the hub  

 Coordinate and administer the referral and evaluation process for the hub 

 Liaise with outside agencies to arrange meetings and manage the intervention 

diary 

 Communicate with the SEND team daily with updates and any issues or concerns 

 Promote high expectations and standards of behaviour within the hub and 

reinforce the ethos and values of the school 

 Maintain communication with relevant teaching staff for referral and 

reintegration of students with access to the hub 

 Ensure the health & safety and welfare of students within the hub 

 Complete reports and analysis to evidence the impact of the Resilience Hub 

 Maintain the learning and therapeutic environments to ensure that they are 

empathic to the needs of our students 

 

 

 

Shaping the future  

 

 Be familiar with prior data and needs of identified students in relation to 

attendance and behaviour ensuring accurate records of progress 

 Liaise and explore appropriate external agencies to improve behaviour, 

resilience and wellbeing of students 

 Work alongside Learning Mentor, SEND team and Pastoral team to ensure 

an inclusive environment with high expectations of behaviour and conduct 

 Communicate with Community Leaders, parents/carers and relevant 

teaching staff on support, rewards/sanctions, progress and reintegration 

 Manage timetables for internal and external interventions 

 

   Resilience Hub Assistant 

Gravesend, Kent  

Full time/Part time 

35 Hours, Term time  

SEND Assistant 

KR5 £18,547.40 (£22,595 FTE) 

LGPS 

 

Job Title 

Location  

Duration  

Work Hours 

Reporting to 

Salary  

Pension 

 



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

“Saint George’s provides me opportunities to collaborate with 
others and provide the best education to my students.” - Teacher 

 

Teaching and learning  

 

 Effective and robust communication with teachers regarding specific students 

that would benefit from further support 

 Liaise with teaching staff to ensure minimal disruption to progress 

 Coordinate and undertake reviews for the student impact in the wider setting 

 Support positive Behaviour for Learning within the classroom and whole school 

environment 

 

Managing policy and planning  

 

 Coordinate and undertake general administration, including arrangements for 

identification, assessment and provision for all Resilience Hub pupils 

 Maintain records, information systems and shared resources for the day to day 

running and effectiveness of the Resilience Hub 

 To be aware of safeguarding and promoting the welfare of children in 

accordance with Saint George’s Safeguarding policies and Keeping Children 

Safe in Education legislation 

 Comply with all policies and procedures relating to child protection, health and 

safety, confidentiality and GDPR, accessing My Concern and reporting to the 

DSL 

 Ensure all safeguarding checks and requirements are completed prior to any 

external agencies working within the Resilience Hub 

 

Required to start: As soon as possible 

 

An exciting opportunity has arisen for a candidate of exceptional ability to join the Pastoral 

Department of St George’s C of E School. 

 

We are a friendly, dynamic and innovative Trust and pride ourselves on our commitment to 

ensuring student progress through high quality teaching and learning provision for all. The 

successful applicant will share these values and play an active part in delivering on this 

commitment. 

 

We would love to hear from you if you: 

 

 Want to work in a supportive and caring environment 

 Are committed to enabling every student to achieve the very best they can 

 Are an ambitious professional  

 



Person Specification How to Apply 
 
 

 

If you are interested in this position and would like to have 

a more detailed conversation or arrange a visit to the school 

before making the decision to apply for the post, please 

contact: 

 
HR@aletheiatrust.org.uk 

01474 533 082. 

 
To apply for this role, please complete our 

Online Application Form. 

 

 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff, volunteers, and governors to share this commitment. All successful candidates will 

be subject to an enhanced DBS check along with other relevant employment checks, including overseas 

criminal background checks where applicable. Our policy statement on the recruitment of ex-offenders can be 

found on our website. All new employees, volunteers and governors will be required to undertake 

safeguarding training on induction which will be regularly updated in line with statutory guidance. 

Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 
 
 

E = Essential D = Desirable 

E D 

Qualifications and Experience 
GCSE or equivalent level, including at least a Grade C in English and maths  

Experience working directly with pupils and parents  

Experience working collaboratively with colleagues  

Experience working in a school environment  
 
 

 

 
 

 
 

X 

 

 

Skills and Knowledge 
Strong interpersonal communications 

Professional attitude to colleagues, students, parents and the working 

environment  

Flexible and willing to help with various activities 

Able to work without close supervision and enjoy working on own initiative 

Able to work effectively with other colleagues 

Good listening skills  
 
 

X  

Personal Qualities 
Work as part of a team, working knowledge and skills. 

Work able to work plans in to priorities. 

with other workers, and parents. 

to the children. 

You will need to be patient, firm but fair and have a calm approach. Good 

communication skills at all levels in order to build relationships with children, 

parents and members of school staff. 

To show an interest in the ethos, mission and values of the Trust and demonstrate 

this is all work activities. 
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Closing Date: 
11th June 2023 
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mailto:HR@aletheiatrust.org.uk
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies/vacancy-application-form
https://www.aletheiatrust.org.uk/governance/finance-policies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies/vacancy-application-form


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Contact Us 
PROUD TO BE 

Academies Trust 

 

Saint George’s C of E School 

Meadow Road, 
Gravesend, DA11 
7LS 

Telephone: 

01474 533 082 

Website: 

saintgeorgescofe.kent.sch.uk 

Email: HR@aletheiatrust.org.uk 

https://www.saintgeorgescofe.kent.sch.uk/
mailto:HR@aletheiatrust.org.uk

