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	ORCHARDS ACADEMY JOB DESCRIPTION
SCIENCE TECHNICIAN


	Job Title:  Science Technician
	Responsible to:  Head of Science
	Hours per week: 37
Weeks per year: 39 

	

	Responsible for:  
	Under the instruction/guidance of senior staff: Provide general support in a specific curricula/resource area, including preparation and maintenance of resources and support to staff and students.

	Generic Duties and Responsibilities

	To support and follow the Academy’s policies by:

· Proactively promoting excellent working conditions and working to promote support systems for the staff and the Academy.

· Be committed to safeguarding and promoting the welfare of children and young people

· Maintain awareness of and commitment to the Academy’s equal opportunities policy in relation to both employment and service delivery.

· To ensure full compliance with the Health and Safety at Work Act, Data Protection Act and other relevant legislation.

	Specific Aims and Objectives

	· To support the efficient running of the departments in Science under the general direction of the Head of Faculty and Curriculum Team Leader.

	Professional Duties

	· To be responsible for ensuring that the preparation rooms are well organised and that a professional environment prevails and that services are presented in an efficient and courteous manner
· To meet the requirements for the teaching of science by all staff on a day to day basis
· To prepare and clear away apparatus, solutions and gases used for experiments
· To maintain levels of equipment and books and other resources and to advise the Head of Science on purchasing requirements
· To ensure adequate supplies of materials and to make local purchases as required
· To maintain/photocopy worksheets as required and to maintain text books (i.e. repair, cover as appropriate)

· The photocopying and filing of resources as required.
· Maintain and construct simple equipment as required
· To ensure the safe disposal of microbiological material and to advise staff of hazards
· To organise demonstrations and displays of work for special events such as Open Day
· To advise other technicians on the preparation of lessons 
· To adhere to the terms of the Academy Information Standards Policy for ICT available on the t-drive

· Such other duties as may be required from time to time, during work hours
· To have up to date knowledge of relevant legislation and guidance in relation to working with, and protection of children and young people
· To display commitment to the protection and safeguarding of children and young people.
· Carry out any duties deemed reasonable by the Head Teacher.

	Accountability and Discretion

	To take and be accountable for all decisions made within the parameters of the job description.

	Standards

	The standards of the post holder will be measured through the Academy Performance Management system by setting targets linked to this job description. The job description will be reviewed annually at the Performance Management meeting.

	Signed: 
	Post Holder
	Date:

	Signed:
	Head Teacher
	Review Date: 
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