ACE Academy

JOB DESCRIPTION

Post: 
Classroom Teacher 

Post Designation: 
Qualified Teachers’ Spine 

Date agreed: Autumn 2014

 Review date: Autumn 2015

The Key Leadership Behaviours that contribute to success at this level are:

	Self-Awareness

Emotional Self-Awareness

Accurate Self-Assessment

Self-Confidence
	Social Awareness

Empathy

Organisational Awareness



	Self-Management

Emotional Self-Control

Adaptability

Initiative 

Optimism
	Relationship Management

Conflict Management 

Teamwork and collaboration




Ref:  The Emotional Intelligence Model developed by Daniel Goleman / HayGroup

General Provisions:

· to carry out the duties of a class teacher as set out in the School Teachers’ Pay and Conditions of Employment 2005;

· to meet the national standards for school teachers;

·  where a teacher is at UPS1,2 or 3 to meet the national standards for threshold.

· to incorporate key requirements of the National Workload Agreement in accordance with the provision of appropriate funding levels; 

· to be responsible to the Headteacher, or in his absence, the Deputy Headteacher;

· to teach within the age-range 5 -11.

The particular duties assigned to this post are set out below.  These may be reviewed and amended in consultation with the post holder in the light of any changes / priorities identified within the school

Class Teaching Responsibilities:

· to maintain good order and discipline among the children and to be responsible for their day to day pastoral care in the classroom;

· to contribute to the general supervision of all children within the school;

· to plan, prepare and organise work for the class in accordance with school policies; and requirements of core and foundation subjects of the National Curriculum;

· to provide experience and activity for individual’s, groups and whole class appropriate to their needs;

· to monitor, review and assess children’s progress in accordance with national requirements and maintain pupil and class records according to school policy;

· to provide and contribute to oral and written assessments and reports relating to individual pupils and groups of pupils;

· to liaise with parents on a day to day basis and participate in organised consultation meetings;

· to participate in performance management.

Additional Responsibilities

· to participate in a learning team and to have some oversight in the development of the curriculum areas within that team, to support its review, evaluation and implementation;

· to assist the team leader in devising and writing up curriculum policy guidelines;

· to assist in the organisation and review of teaching resources, equipment and materials;

· to take a lead responsibility for one area of the teams work;

· to be aware of budget allocations for areas within the team;

· to liaise with the team leader in ordering materials and equipment;

· to assist staff in the use of resources;

· to offer support and advice to members of staff as appropriate;

· to be aware of developments in the subject areas, attend appropriate Inset and keep abreast of teaching methodology and approaches;

· to consult regularly with the Headteacher and other curriculum leaders.

This job description will be reviewed annually as part of the performance management cycle.

Signature of teacher:                                                                                                       

Signature of Headteacher:    
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