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JOB DESCRIPTION - TEACHING ASSISTANT
Salary scale:
Kent Range 3
General duties
To work under the direction and guidance of the Headteacher, AENCo and class teacher to assist and support the work of the children in their educational and social development.

To whom responsible

Class teacher, AENCo, Headteacher
Duties and responsibilities

1.
Liaise daily with the class teacher in planning, preparing and organising differentiated work/materials. Implement structured learning activities/teaching programmes and support pupils in accessing learning activities, providing feedback to pupils in relation to their progress and achievement in order for them to realise their full potential.

2.
Manage classroom activities safely ensuring that the physical learning space and the resources in it are conducive to pupil learning.

3.
Administer routine tests and undertake routine marking as directed by the class teacher, maintaining records as requested.
4.
Understand individual behavioural needs to ensure pupils’ learning needs are met. Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy.  Encourage pupils to take full responsibility for their own behaviour in order to maintain required standards of discipline and pupils’ wellbeing, health and safety.

5.
Be familiar with, and comply with a full range of policies and procedures relating to child protection, health, safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing.

6.
Timely and accurate preparation and use of equipment and resources/materials as required by staff/lesson plans whilst creating and maintaining a purposeful, productive and safe working environment to ensure pupils’ learning needs are met.

7.
Provide clerical/admin support and undertake basic record keeping in respect of pupil learning, behaviour management, child protection etc.

8.
Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school to fulfil its development plans.

9.
Undertake training and other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development.
10.
To participate and supervise pupils in educational visits and offsite activities, and to supervise children on a rota basis at playtimes
In addition the postholder:
· should be aware of any new legislation that affects the school during the year.

· will take an active part in the annual Performance Management Cycle.  

This job description will be reviewed during each Performance Management review or earlier if necessary. In addition, it may be amended at any time after consultation with you.

Signed: …………………………………………... (Postholder)  

Date: ……………………..

Signed: …………………………………………… (Chair of Governors)  
Date: ……………………..

