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JOB DESCRIPTION: ASSISTANT HEADTEACHER T&L 

Salary: Leadership Scale L1-7
Responsible to: The Headteacher

Job Purpose:

· You are required to carry out the duties of a schoolteacher as set out in the school.
· Teacher’s Pay and Conditions.

· To make strategic evaluations of teaching, learning and personnel issues as a supportive and well-motivated team member.

· To support the school in securing effective education for all pupils, the continuous

· improvement of teaching and learning and ongoing self-evaluation and school improvement.

· To be committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Management

To work closely with the Headteacher and Governing Body in managing the school,

teaching staffing, all aspects of resources, school organisation and pupil progress.

Leadership

· To work with the Headteacher in all aspects of strategic planning, target setting, and

· school improvement.

· To work with the Headteacher in analysing data and creating systems and tools for self-evaluation and the school improvement plan.

· Support the aims, intent, mission and ethos of the school.

· Contribute to the vision of the school.

· Contribute to management decisions on all aspects of policy, development and organisation by playing a significant role in the preparation, implementation and monitoring of the school improvement plan.

· Support the Headteacher and staff in the review, implementation, development and monitoring of whole school policies which promote the school’s values, aims and objectives.

· Attend SLT meetings as required, and report back to staff where necessary.

· Establish good relationships, encourage good working practices and support staff. 
· Plan, organise and chair meetings as appropriate.

· Lead, support, motivate and direct support staff working within the key stage, including participating in staff training and supporting staff to meet personal and professional targets.

· Liaise with teaching assistants and outside agencies.

· Liaise with Governors, when appropriate, to facilitate their overview of school management.

· Uphold the school’s behaviour code and uniform regulations.

· Develop links with Governors, Local Authority and other schools.

Teaching and Learning

· Monitor and evaluate pupil achievement and attainment throughout the school.

· Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and motivation through effective teaching.

· Support subject leaders in the development and implementation of curricular initiatives.

· To monitor the quality of teaching and learning, in line with the school policy through deep dives. This may include lesson observations, monitoring of short- and medium-term planning and scrutiny of pupil’s work.

· To review long-term planning to ensure coverage, progression and a range of learning experiences throughout the school.

· Liaise closely with all staff to ensure continuity and progression across the age and ability range.

· To monitor the standards of behaviour and achievement within their year group and across the school.

· Set appropriate expectations for staff and pupils in relation to standards of pupil’s achievements and the quality of teaching, establishing clear targets for improving and sustaining pupil’s achievement supporting the process of teaching and learning in accordance with agreed policies and guidelines.

· Ensure staff share the aims of the school in promoting a high quality of learning in the classroom.

Relationships

· Sustain effective, positive relationships with all staff, pupils, parents and governors and

· the local community.

· Support subject leaders within the context of school policies, in relation to working practices and relationships to be fostered with pupils, including those relating to behaviour, discipline and attitude.

· Encouraging moral and spiritual growth and social responsibility amongst pupils.

· Managing innovation and embracing change.

· Working collaboratively and promoting the whole school perspective across the key stages. This includes developing relationships and the ongoing embracement of the school’s mission, aims and ethos with all staff across the whole school.

· Manage and develop effective working relationships with the Headteacher and other staff in the school.

Specific Responsibilities as AHT Teaching and Learning

· To carry out Headteacher duties in the absence of the Head and the Deputy.
· Be a partner in the leadership and management of the school.

· Be a member of the SLT and a performance management team leader. 
· To lead KS3 Quality of Education.
· To lead on and oversee SENCO & Inclusion responsibilities. 

· Lead PSHE & Life Skills curriculum. 
· Lead Annual Reviews.
· Lead Pupil Case Studies 

· Pupil Consultation Reviews – Education Input

· Staff absence - Return to work interviews
· Oversee the school curriculum – development and design to ensure it contributes to the schools aims and pupils progress to accredited curriculum pathways.

· Quality Assurance Process & Monitoring; Review the Teaching and Learning, Curriculum, Sex Relationships and Spiritual, Moral and Social and Education policy annually.
· Monitor to ensure that planning and marking are completed in line with school policy.

· Ensure that teachers are kept informed of curriculum changes.
· Lead on Extended Schools - organising a wide range of after school clubs and activities.

· Lead on the development of the school timetable.

· Lead an enrichment programme that coincides with the school curriculum. 

Perform all other duties that the Headteacher may from time to time ask the postholder to

perform.

