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SCHOOL:

THAMESVIEW SCHOOL
JOB TITLE:

Second in Charge of Science
REPORT TO:
Director of Science
PURPOSE:
To ensure the management of the subject area is administered efficiently and effectively and take the lead in the deployment of support staff related to your specific subject area. To line manage teaching staff where relevant. To provide professional guidance for the subject and to assist the Learning Community teams in securing high quality teaching across the school, and to effectively manage and deploy resources.

Responsibilities/Accountabilities include:

Monitoring & Progress

· Maintaining up-to-date knowledge of and developments in the subject and the contribution it can make to the National, School and Faculty aims and policies.

· To ensure that adequate progress is made in all classes within the subject in line with whole school targets with particular focus on Year 7 and 8. 

· Help produce an annual subject improvement plan (SIP).

· Facilitates regular subject specific meetings as per the school calendar or as set within the subject area timetable.

· Liaise with external groups including feeder schools, relevant to the subject area.

· Oversee the behaviour management process utilised by departmental staff to ensure correct procedures have been carried out before any progression of an issue is referred to a Learning Community.

· Contribute to the writing of a report analysing the effectiveness of the department (annually)

· Monitor the completion of formative and summative assessments undertaken by Year 7 and 8.

· Ensure that moderation procedures are put into place to regulate the marking within Year 7 and 8.

Teaching and Learning

· To be responsible for the quality of teaching within the subject with specific focus on Year 7 and 8. 

· Ensure that the subject is meeting the National Curriculum requirements.

· To be a model of best practice and high-quality teaching. 
· Review, develop and maintain high quality schemes of work for the subject focusing on Year 7 and 8, which fulfil the needs of all students and ensure that lessons are well structured. The schemes of work must incorporate relevant aspects of ICT, Literacy and Numeracy.

· Liaise with Director of Science to set targets and define expectations for students and teachers in relation to the particular subject.

· Ensure that assessment is administered as per the school’s policy; including the writing of new assessment procedures, administering the current ones, and checking that other members of the department have complied with school policy.

· Have a good working knowledge and application of Level descriptors within your area.

Leading and Managing 

· Encouraging staff to keep up-to-date on subject knowledge and take part in regular CPD provided.

· Supporting staff, including trainee teachers and ECT, in their work with students.

· Ensuring that all staff teaching the subject follow the school’s procedures in dealing with students.

· Conduct Appraisal for teaching staff or support staff as per school policy and use the results of the process to further their professional effectiveness.

· Working with other staff in the school e.g. Senco to ensure that IEPs are appropriately used and support staff allocated to SEN students.

· Keeping line manager (Director of Science), and when relevant, the Deputy Head, well informed about the progress of the subject and subject related issues in Years 7 and 8, 
· Deputise in the absence of the Director of Science when required and lead the subject area as directed by the Deputy Head.

Ensuring the efficient and effective deployment of staff and resources by:

· Establishing staff and resource needs for the subject and priorities for expenditure in Year 7 and 8.

· Allocating and using resources efficiently and effectively.

· Organising LSA/admin staff to create inspiring departmental displays for a stimulating learning environment, which supports teaching and learning in the subject.
Miscellaneous

· Ensure that appropriate risk assessments are completed and measures taken to ensure health and safety is complied with.

· Set cover work as needed in the event of staff absence from your subject specific lessons.

Key competencies required:

· Demonstrate a personal acceptance of change and be supportive of staff in the process of change;

· Be able to manage time effectively and ensure others do the same in your subject area in order to meet deadlines.
· Give positive and constructive feedback and encouragement;
· Model ‘good’ teaching
· Willing to take on board new initiatives 

· Have an inquiring mind seeking creative solutions to issues.

· Ability to analyze data, and guide others to act. 

· Ensure accountability 

· Ability to prioritize and deliver quality outcomes within a defined time frame.
· Can make reasoned decisions

· Build subject team spirit and demonstrate respect to all subject area members.
The ability to converse at ease with members of the public and provide advice in accurate spoken English is essential for the post.

Additional Duties:

The conditions of Employment for School Teachers specify the general professional duties of teachers.

Notes:

1. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post-holder must have regard to the Teachers' conditions of Employment.
2. This job description is not necessarily a comprehensive description of the post.  It may be reviewed once a year and it may be subject to modification or amendment at any time after consultation with the post-holder in order to ensure the smooth running of the school.



Second in Charge of Science (Vacancy) – Updated Jan 2022

