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SCHOOL:

THAMESVIEW SCHOOL
JOB TITLE:

2iC English – KS3 Lead
REPORT TO:

Director of English
PURPOSE:
To aid the Director of English in the leadership of the English faculty. 
Responsibilities/Accountabilities include:
Generic: 

· Support the Director to establish a vision for the department and realise it through department development planning.

· To keep abreast of government changes and new initiatives that affect the teaching and learning of English.
· To support the Director in the leadership and management of the department and where appropriate, the leadership of wider initiatives. 

· Contribute to monitoring of department quality of teaching through leaning walks, book scrutiny and work moderation (focusing in KS3)
· To support and monitor Teaching and Learning within the department (focusing on KS3)
· To run appropriate training sessions.

· To lead subject meetings when required.

· Support impactful behaviour management policies and strategies within the department.

· Have a good working knowledge and application of grade descriptors within your area.

· Appraisal and line management responsibilities for a number of subject staff.

· Support new staff including but not limited to NQTs and trainee teachers.

· To help establish and maintain productive relationships with parents and carers and others who support the school in various capacities.
· To be a model of best practice and high quality teaching. 
· To encourage interest in English outside of the classroom.
Specific:
· To ensure that rapid and sustained progress is made in all KS3 classes within the subject. 

· Responsibility for the overview of KS3 including the overseeing of the production of KS3 assessments and the monitoring of progress within KS3 groups.
· Review, develop and maintain high quality schemes of work for KS3, which fulfil the needs of all students and ensure that lessons are well structured.
· Keeping the Director of English well informed about the progress of KS3 students.

· Produce and present a report on the progress, attainment and interventions for KS3 when required.
· To work with T&L English lead to prepare termly assessment for the KS3 English curriculum
· Take responsibility for the outcomes of students in KS3 by analysing underperformance and working with staff to develop intervention strategies.

· To analyse data relating to KS3 English data/student performance.
Key competencies required:

· To have high expectations of all students and an ability to champion and exceed challenging targets.
· Maintain a calm, professional ethos at all times

· Be able to manage time effectively and ensure others do the same in your subject area in order to meet deadlines.
· Give positive and constructive feedback and encouragement.
· Model good and better teaching on a consistent basis.
· Willing to take on board new initiatives.
· Have an inquiring mind seeking creative solutions to issues.
· Ability to analyse data, and take action on the findings. 
· Ensure accountability.
· Ability to prioritise.
· Can make reasoned decisions
· Build subject team spirit and demonstrate respect to all subject area members.
The ability to converse at ease with members of the public and provide advice in accurate spoken English is essential for the post.

Additional Duties:

The conditions of Employment for School Teachers specify the general professional duties of teachers.

Notes:

1. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post-holder must have regard to the Teachers' conditions of Employment.
2. This job description is not necessarily a comprehensive description of the post.  It will be reviewed at the time of a permanent post and it may be subject to modification or amendment at any time after consultation with the post-holder in order to ensure the smooth running of the school.
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