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St Katherine’s School and Nursery 
St Katherine’s School and Nursery is a 2/3 form entry primary school, with a nursery for 3+ year olds, and 
is located in Snodland. St Katherine's has fantastic facilities: it is set on extensive grounds, with its own art 
studio, swimming pool, sensory rooms and a well-stocked library. These are fully utilised to enhance the 
learning experience of our children and allow them to excel and enjoy their learning 
 
A large proportion of pupils come from White British families with 7% EAL. There are 30% of children in 
receipt of Pupil Premium, 13% identified as having SEN with 1% having an EHCP.  
 
At St Katherine's School & Nursery we believe in providing the correct blend of academic challenge, moral 
development and enrichment that allows for the holistic development of each child in our care. Our aim is 
not to limit, but rather liberate, their potential. 
 
We believe passionately in the importance of recognising every pupil as a unique individual, each with 
their own gifts and talents. We provide a foundation for life in a happy school, where all individuals have 
high expectations of themselves, respect each other and strive to excel. We are a school to which the 
whole community, children, staff, parents and governors are proud to belong. 
 
Our values were designed by our whole school community and ensure reflect the high expectations that 
our staff and children have.  
 
Show Respect 
Team Work 
Kindness 
Aim High 
To never give up 
Have fun in our learning 
Show belief in yourself 



 



 



 

 
  

Job details 
Salary:   Group 3 – L14 to L24 
Contract type:  Full Time – Permanent  
Reporting to:   Trust Leader 
 
Main purpose  
The headteacher will: 
• Establish and sustain the school’s ethos and strategic direction together with the Trust Leader and 

through consultation with the school community 
• Identify problems and barriers to school effectiveness, and establish and oversee systems, processes 

and policies, as appropriate, to enable the school to operate effectively  
• Develop strategies for school improvement that are realistic, timely and suited to the school’s context, 

ensuring these strategies are implemented effectively 
• Monitor progress towards achieving the school’s overall aims and objectives 
• Allocate financial resources appropriately, efficiently and effectively  
• Work within the Trust Executive Leadership Team to support the Trust Leader and facilitate the 

achievement of the trust’s educational and strategic goals 
 
Qualities  
The headteacher will: 
• Uphold public trust in school leadership and maintain high standards of ethics, behaviour and 

professional conduct 
• Build positive and respectful relationships across the school community 
• Serve in the best interests of the school’s pupils 
  
 
Duties and responsibilities 
The duties and responsibilities below are written in line with the new Headteacher Standards 2020. They 
highlight the key expectations of headteachers and reflect the role models and lead professionals that they 
are. The Headteacher will: 
 
 
School culture and behaviour  
• Create a culture where pupils experience a positive and enriching school life 
• Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of 

education and life 
• Ensure a culture of staff professionalism, within which the trust’s ethos, values and vision are shared 

and lived 
• Encourage high standards of behaviour from pupils, built on rules and routines that are understood by 

staff and pupils and clearly demonstrated by all adults in school 
• Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy 
  



 

  

Teaching, curriculum and assessment 
• Establish and sustain high-quality teaching across all subjects and phases, based on evidence 
• Ensure teaching is underpinned by subject expertise  
• Effectively use formative assessment to inform strategy and decisions 
• Ensure the teaching of a broad, structured and coherent curriculum 
• Establish curriculum leadership, including subject leaders with relevant expertise and access to 

professional networks and communities 
• Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of 

the curriculum  
• Ensure the use of evidence-informed approaches to reading so that all pupils are taught to read 
  
Additional and special educational needs (SEN) and disabilities  
• Promote a culture and practices that enables all pupils to access the curriculum  
• Have ambitious expectations for all pupils with SEN and disabilities 
• Ensure the school works effectively with parents, carers and professionals to identify additional needs 

and provide support and adaptation where appropriate 
• Make sure the school fulfils statutory duties regarding the SEND Code of Practice. 
  
Managing the school 
• Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of 

duty of care 
• Manage staff well with due attention to workload and wellbeing 
• Ensure rigorous approaches to identifying, managing and mitigating risk 
• Work with both trust staff and local governors to achieve effective financial and resource management 

to enable the school to achieve its educational priorities 
• Understand effective budget planning and resource deployment taking due regard to achieving best 

value 
   
Professional development 
• Ensure staff have access to appropriate, high standard professional development opportunities 
• Keep up to date with developments in education 
• Seek training and continuing professional development to meet needs 
 
Governance, accountability and working in partnership 
• Understand and welcome the role of effective governance, including accepting responsibility 
• Ensure that staff understand their professional responsibilities and are held to account 
• Ensure the school effectively and efficiently operates within the required regulatory frameworks and 

meets all statutory duties 
• Work successfully with other schools and organisations  
• Maintain working relationships with fellow professionals and colleagues to improve educational 

outcomes for all pupils 
  
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a 
comprehensive list of all tasks that the headteacher will carry out. The postholder may be required to do 
other duties appropriate to the level of the role. 



 

 
  

Key Criteria Essential Desirable  
Qualifications • Qualified Teacher Status 

• Evidence of continuing professional development or 
further professional study 

• Completion of NPQH or currently working towards it 

• Higher degree 
qualification, postgraduate 
course 

Experience • Previous significant senior leadership experience 
within a primary school or of senior leadership 
experience within a MAT central team  

• Experience of strategic planning. 
• Experience in developing whole-school policies and 

strategies 
• Experience of successful implementation of strategies 

to improve standards 
• Experience of working with a governing body (or 

similar)  
• Evidence of management of the curriculum and 

assessment 
• Experience in working effectively with parents/carers, 

external professionals and other agencies.  
• Experience of appointing, managing and inducting 

staff 
•  Experience of conducting performance management 
• Experience of successfully supporting others 

• Experience in more than 
one school 

• Experience of working in 
an academy 

• Experience of managing 
finance and resources 

 

Leadership 
and 
Management 

• Ability to lead, inspire and motivate staff, pupils, 
parents and governors to achieve the schools aims  

• Ability to analyse data, develop strategic plans, set 
targets and monitor/evaluate progress and impact of 
these 

• Management of quality educational provision and 
strategies for raising standards in relation to the 
achievement of all pupils 

• Ability to delegate work and support colleagues in 
undertaking responsibilities  

• Understanding of how financial and resource 
management enable a school to achieve its 
educational priorities  

• Ensuring high standards of SEN provision across the 
school 

• Effective management of staff workload and 
wellbeing 

• Management and assessment of risks 
• Ensuring a robust safeguarding culture 
• Develop relationships with local schools and external 

organisations 

• Understanding of effective 
budget planning and 
resource deployment 

• Experience of working 
with stakeholders to 
enable them to fulfil 
whole-school 
responsibilities  

• Ability to take on new 
challenges and to be a 
leader in the field of 
education. 

 



 

  

Key Criteria Essential Desirable  
Skills and 
Knowledge 

• Ability to review whole school systems to ensure 
robust evaluation of school performance.  

• Ability to plan and deliver exceptional learning 
opportunities to meet a range of abilities and 
interests 

• Ability to develop and deliver effective and 
inspirational professional development. 

• A knowledge and understanding of the principles of 
high-quality SEN provision  

• A knowledge and understanding of successful 
classroom practice.  

• A knowledge and understanding of school’s finances 
and associated processes. 

• A knowledge and understanding of the 
characteristics of effective schools and how to 
achieve them. 

• A knowledge and understanding of safeguarding 
children requirements 

• An understanding of OFSTED requirements  
• Ability to problem solve  

 

Personal 
Attributes 

• The ability to work independently and contribute as a 
team member  

• The ability to determine priorities, be self-motivated 
and manage time effectively  

• The ability to communicate effectively with a wide 
range of people including children, staff, parents and 
Governors 

• A commitment to their own continuing professional 
development  

• Ability to critically evaluate own performance, take 
constructive feedback and make any necessary 
changes to be more effective 

• A sense of purpose and ability to take personal 
initiative  

• A sensitive, flexible, open-minded and responsive 
attitude to working with others  

• Ability to build and maintain good relationships  
• Ability to remain positive and enthusiastic when 

working under pressure  

 

 



 

 



 

 
 


