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Herne CE (Aided) Junior School

Love your neighbour as you love yourself




ASSISTANT HEADTEACHER 

With leadership responsibility for Teaching & Learning & a core subject

Job Description – March 2023

This is a challenging and important post requiring a teacher of the highest calibre. The successful candidate must have the ability to support and work with the Headteacher and SLT in all aspects of school improvement. With key responsibility to sustain and develop our Inclusive Ethos

Main Duties and Responsibilities

	A.
Whole School Development (with Headteacher and Senior Leadership Team (SLT))


· Support the vision, ethos and policies of the school and promote high levels of achievement throughout the school

· Actively support the Headteacher (HT), Deputy Headteacher (DHT) and staff in the promotion and achievement of the aims and objectives of the school

· To take a leading role in raising standards, improving quality of teaching and staff development

· In partnership with the HT and DHT, monitor the quality of teaching and children’s progress and attainment

· To support the HT and DHT to manage the day to day organisation 

· Through SLT meetings, contribute to the school’s organisation and overall strategy of the school

· Report to Governors as appropriate

	B.
General Duties and Responsibilities


· To work in close collaboration with the HT and DHT in whole school development 

· Act as "critical friend" and provide effective professional challenge and support to the SLT

· To assume responsibility for particular aspects of the school’s functioning

· To be a member of the SLT and to play a significant role in partnership with the HT and DHT in reviewing whole-school policies and practice

· To play a full part in developing further equal opportunities in the school

· To promote a positive image of the school and the achievements of its pupils

· To deputise for the HT and DHT in the day-to-day management of the school as required

· To share the responsibility with the HT and DHT for the safety of the children

· To support the development of behaviour for learning, including the implementation of the school’s Behaviour & Anti-Bullying Policy

C.
Main Responsibilities

· Play a leading role in the school improvement plan and school self-evaluation planning, monitoring & evaluative processes

· In partnership with the SLT, manage school resources

· Devise, implement and monitor action plans and scheme of work for a core subject

· Support the development of collaborative approaches to a core subject within the school and beyond

· To provide regular progress reports and updates for the SLT, staff & Governors regarding whole school core subject and Year 6, ensuring they are fully aware of all successes, issues and concerns

· To regularly monitor RE and SIAMs framework 

· Take responsibility and accountability for identified areas of leadership, including statistical analysis of pupil groups, progress data and target setting

· Act as lead person liaison between the school and Christ Church University and have responsibility for students on teaching practice and those undertaking work experience, as appropriate.

· Participate as required in the selection and appointment of teaching and support staff, including overseeing the work of supply staff, trainees and volunteers in the school

· Lead and support the staff and governing body in fulfilling their responsibilities with regard to the school’s performance and standards

· To arrange rotas and timetables which ensure the efficient deployment of human and material resources and teaching areas

· Support the SLT in reporting the school’s performance to its community and partners

D.
Teaching and Learning

· Exemplify and share best practice across the school. 

· Ensure disadvantaged children are given equal opportunities to access the curriculum, including activities to widen their cultural capital

· To model and team teach alongside colleagues to develop highly effective practice, such as effective interactive teaching, modelling new concepts, classroom management, discipline.

· Taking lead responsibility for the progress, attainment and well-being for a class of the HT’s designation, as part of a teaching job-share

· Model positive behaviour management and restorative approaches to managing conflict

· To cover classes when required

· To monitor all aspects of the curriculum with the HT and SLT

	E.
Staff Management and Development


· To support year group leaders on a day-to-day basis

· Where appropriate to lead INSET a core subject for teachers and support staff

· To look for external INSET opportunities that further professional development and fulfil the training targets agreed during appraisal

· To assist in the recruitment, selection, induction and development of all staff

· To demonstrate a commitment to his/her own continuing professional development and that of all staff

· To be involved in assessing the professional development needs of staff

· To be involved, with the SLT, in planning, implementing and evaluating a broad and balanced curriculum

· As a member of the SLT, share whole school responsibility for the pastoral care of pupils and staff

· Ensure staff are well informed of all aspects of school life in order to promote good communication and high morale

· Encourage the practice of working as a team

· Work closely with the HT for KS2 SATs administration and oversee their implementation

· Manage all Kent Test administration and implementation, including hosting workshops for parents

	F.
Leadership Responsibilities


· To be actively involved in the ongoing School Improvement Plan (SIP) and arrangements for its monitoring & evaluation in terms of its effect on school improvement and raising standards

· To support the HT and DHT in appraisal of staff

· To work in partnership with the HT, DHT and SLT in developing appropriate management structures in the school

· To undertake regular acts of worship

· To attend Governing Body meetings as required, and to work in collaboration with the Governing Body, particularly Lead Governor core subject

· To play a full part in developing further and enhancing relationships between the school, parents, external agencies and the local community

	G.
Administrative Responsibilities


· Be aware of and respond appropriately to any health and safety, Child Protection and Safeguarding issues raised by staff, children or families

· Ensure that you remain up to date on developments and issues with regard to the management and curriculum of the primary school.

· Take on any additional responsibilities that might from time to time be determined by the HT, as consistent and reasonable to your job duties, including deputising for the HT and DHT in their absence.

