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Somerhill Pre-Prep is our Section for 2 to 7-year-old girls and boys.  

  

  

Derwent Lodge is our Preparatory Section for 7 to 11-year-old girls.  

  

  

Yardley Court is our Preparatory Section for 7 to 13-year-old boys.  

  

 

 



 

Purpose of the role 

 
Main Responsibilities include 
 
Planning, Teaching and Class Management 
To teach allocated pupils by planning their teaching to achieve progression of learning through: 

• identifying clear teaching objectives and specifying how they will be taught and assessed; 
• setting tasks which challenge pupils and ensure high levels of engagement; 
• setting appropriate and demanding expectations; 
• setting clear targets, building on prior attainment; 

• be aware of and make provision for pupils who have special educational needs, are very able, or who have other 
specific individual needs; 

• providing clear structures for lessons maintaining pace, motivation and challenge; 
• making effective use of assessment and ensure coverage of programmes of study; 

• ensuring effective teaching and best use of available time; 
• maintaining discipline in accordance with the school's procedures and encouraging good practice with regard to 

punctuality, behaviour, standards of work and, where appropriate, prep; 
• using a variety of teaching methods to: 

i. match approach to content, structure information, present a set of key ideas and use appropriate 
vocabulary 

ii. use effective questioning, listen carefully to pupils, give attention to errors and misconceptions 
iii. select appropriate learning resources and develop study skills through library, ICT and other sources; 

• ensuring pupils acquire and consolidate knowledge, skills and understanding appropriate to the subject taught; 
• evaluating own teaching critically to improve effectiveness; • ensuring the effective and efficient deployment of 

classroom support; 
• liaise with the Heads of Department and Curriculum team to ensure the implementation of department policy and 

best practice. 
 

Monitoring, Assessment, Recording, Reporting 

• assess how well learning objectives have been achieved and use them to improve specific aspects of teaching; 

• mark and monitor pupils' work and set targets for progress; 

• assess and record pupils' progress systematically and keep records to check work is understood and completed, 
monitor strengths and weaknesses, inform planning and recognise the level at which the pupil is achieving; 

• undertake assessment of pupils as requested by school procedures;  

• prepare and present informative reports to parents;

• undertake assessment of pupils and participate in the school’s system reporting to parents. 
 
Pastoral Duties 

• at the direction of the Principal be a Form Tutor to an assigned group of pupils; promote the general progress and 
well-being of individual pupils and of the Form as a whole; 



• liaise with the Deputy Head Pastoral to ensure the implementation of the school's pastoral system; 

• register pupils, accompany them to assemblies, encourage their full attendance at all lessons and their participation 
in other aspects of school life; 

• contribute to the preparation of action plans and progress files and other reports; 

• alert appropriate staff to problems experienced by pupils and make recommendations as to how these may be 
resolved; 

• communicate, as appropriate, with parents of pupils and persons or bodies outside the school concerned with the 
welfare of individual pupils, after consultation with appropriate staff. 

 
Other Professional Requirements 

• have a working knowledge of teachers' professional duties, the National Teaching Standards and legal liabilities; 

• operate at all times within the stated policies and practices of the school; 

• know subject(s) or specialism(s) to enable effective teaching; 

• take account of wider curriculum developments; 

• establish effective working relationships and set a good example through their presentation and personal and 
professional conduct; 

• endeavour to give every child the opportunity to reach their potential and meet high expectations; 

• co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, 
department and pupils; 

• contribute to the corporate life of the school through effective participation in meetings and management systems 
necessary to coordinate the management of the school; 

• take part in marketing and liaison activities such as Open Evenings, Parents Evenings, Review days and events with 
partner schools; 

• take responsibility for own professional development and duties in relation to school policies and practices;  

• assist with the organisation of school trips and attend trips where required;

• assist in the School appraisal system; 

• liaise effectively with parents and governors. 
 

 

 



 

THE PACKAGE  

Salary: Competitive, based on our Somerhill pay scale  

Closing Date for Applications:  13 April 2023 

Interviews:  20 April 2023 

Start Date:  September 2023  

 Essential 

Education & 
Qualifications  

• A good degree or / and an appropriate teaching qualification. This must include a PGCE or 
equivalent. 

Knowledge & 
Experience 

• Outstanding classroom practitioner with minimum of 3 years teaching experience.  

• Ability to challenge and support all pupils to do their best providing clear structures for 
lessons maintaining pace, motivation and challenge. 

• Excellent written and verbal communication skills. 

Skills and Abilities • The attitude of mind that enables you to work flexibly in a fast-paced collaborative and 
supportive framework. 

• A broad knowledge and experience of strategies used for teaching children and young people 
with proven learning as an outcome. 

• Experience teaching Maths and/ or English to upper KS2 would be welcome. 

• The ability to use IT for teaching purposes and also for the planning, preparation and 
recording of pupil’s assessment and progress. 

• Ability to work with other teachers as a member of a year group team and to direct support 
staff as necessary. 

• Knowledge of the curricular needs of children and proven experience of applying this 
successfully. 

• Flexibility and adaptability and a willingness to go the extra mile. 

• A willingness to make a difference in class but also in your contribution to the life of the 
school inside and outside of the classroom.  

• A sensitivity and understanding of the need to work closely with parents/carers in providing 
an education that is suitable to the needs of all the children and an ability to manage both 
parents and children in a positive and supportive manner.  

• Excellent organisation skills and ability to prioritise. 

Personal 
competencies, 
qualities, attitude 
and behaviours 

• Have high expectations for all pupils. 

• Enthusiasm, commitment, sensitivity and energy. 

• Able to form positive and professional relationships with colleagues, pupils and parents. 

• Ability to accept responsibility for planning and sustaining own professional development. 

• An ability to motivate others and take ownership of various projects. 

• An ability to formulate and clearly express an independent view while working as part of a 
team. 

• Flexible and solution focused approach. 

• Committed to the principles of equality and diversity. 

• Naturally warm, empathetic and caring. 

• An excellent sense of humour. 



 



Format of Applications
Formal applications will only be accepted via the official at Somerhill Application Form which will be published alongside this pack. All 
completed applications should be sent to: recruitment@somerhill.org 
A tour will form part of the interview process. Our website provides a lot of information about us including a virtual 
tour https://spark.adobe.com/page/NWmTWhbdpiUZE/ 
 
Child Protection   
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to 
share this commitment. All staff have a responsibility for promoting and safeguarding the welfare of children with whom they come into 
contact and are always required to adhere to and ensure compliance with the School’s Safeguarding Policy Statement. If, in the course of 
carrying out their duties, a member of staff becomes aware of any actual or potential risks to the safety or welfare of children in 
the School, they must immediately report their concerns to the Designated Safeguarding Lead.   
We are an equal opportunities employer and we welcome applicants from all backgrounds. We celebrate the diverse backgrounds that 
make up our community and consider it important that people from a diverse range of backgrounds are represented in our setting. 
 
Offer Conditions  
Somerhill is an equal opportunities employer and is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share this commitment. The successful applicant will be offered the role conditionally, subject to the 
satisfactory completion of a number of background checks including but not limited to: an enhanced DBS check with Children’s Barred list 
check, the taking up and verification of references, the verification of career history and medical fitness to undertake the role. The 
complete list of required checks will be provided to the successful candidate.   
 
Note  
This job description is not intended to be a comprehensive statement of procedures and responsibilities, but instead sets out the principal 
expectations of the School in relation to the post holder’s professional responsibilities and duties. We are looking for an individual who is 
adaptable, flexible, and willing to carry out the wide range of duties that are likely to be required to make a success of this role.   
Please note we reserve the right to close or extend this position depending on the number of applications received. 
 
Health and Safety  
Under the Health and Safety at Work Act 1974 and subsequent legislation, the School is obliged to provide you with a workplace and 
working conditions which so far as is reasonably practicable, are safe and without risk to health. You are required by health and safety 
legislation to take reasonable care for your own health and safety and for the health and safety and others. Somerhill is a Covid-19 secure 
environment. Interviews will be held in person in line with social distancing rules.  
 
Further Information 
If you require any additional information, please do not hesitate to contact the Headteacher for a confidential conversation or for general 
queries Jess May recruitment@somerhill.org
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