[image: image1.jpg]



Capel-le-Ferne Primary School 

Teaching Assistant 

Fixed Term Contract based on High Needs Funding
Kent Range 3

The successful candidate will work as a One to One Teaching Assistant.   Applications should be submitted via the Kent Teach website. We do not accept CVs. Further information about the school can be viewed on www.capelleferneprimary.co.uk .
Job Description

Purpose of the Job:

To work with and support an identified child with specified academic, physical and emotional/behavioural/medical needs on an individual basis.
Key duties and responsibilities:

(Duties relating to supporting pupils with health care needs are not included in this profile)

· Work with a pupil in a classroom or similar space in the school under the supervision of teaching staff and provide feedback to the teacher.

· Establish a supportive, caring and secure relationship with the child, promoting respect, self-esteem and a positive, inclusive whole school ethos. 

· Develop knowledge and understanding of the specific academic, physical and emotional/behavioural/medical needs of the child and respond to them effectively. 

· Assist the class teacher/SENCo with the planning, development and delivery of suitable programmes of work for the pupil. 

· Help, support and motivate the child, clarifying instructions, encouraging independent learning and behaviour and enabling learning targets and outcomes to be achieved.
· Contribute to monitoring and recording pupil progress, maintaining records and providing relevant feedback to the teacher. 
· Provide welfare support to the child, including administering First Aid (dependent on training) and attending to personal hygiene and identified medical needs as required.
· As directed by the class teacher or SENCo, to liaise with outside agencies, where appropriate, in respect of the child.
· 10. To assist with general school duties which may include:

a. Setting up classrooms, preparing resources and displays and tidying and clearing away.
b. Supervision of children during playtimes.
c. Supervision of children entering and leaving school premises.
Footnote: This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post. For KCC purposes this post has been rated as DMA Level 1

Person Specification 

The following outlines the criteria for this post. Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.

	
	CRITERIA (Essential: E and Desirable: D)

	QUALIFICATIONS

	· -Good basic education in English and Maths (E)
-NVQ Level 3 or proven equivalent (D)
-Demonstrate a desire to continue professional development (D)

	EXPERIENCE


	· -Previous experienced of working with children (D) 
-Good understanding of child development and behaviour

Management (D)

-Specialist training such as Manual Handling, Physical Restraint of pupils (D)

	SKILLS AND ABILITIES


	· -Good strong numeracy and literacy skills (E)
· -Basic IT skills (E)
· -Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly (E)
· -Good influencing skills to encourage pupils to interact with others and be socially responsible (E)

-Be flexible with effective time management skills (E)
-Be calm and able to work under pressure with the ability to adapt quickly (E) 

Organisational abilities and accurate record keeping skills (E)

	KNOWLEDGE


	· -Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality. (D)

	PERSONAL CHARACTERISTICS 
	-Friendly (E)
-Calm under pressure (E)
-Patience (E)
-Enthusiastic (E)
-Adaptable and flexible (E)
-Confidential (E)
-Reflective (E)
-Resilient (E)
-Uses own initiative (E)
-Open and honest (E)


