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JOB DESCRIPTION 
Reports to:


Name




Post


Teaching Assistant 
Duties and responsibilities

To work under the direction and guidance of the Headteacher, Deputy Headteacher, SENCo and teachers to support pupil learning by:
· participating in the implementation of individual / group education programmes for pupils as designed by the SENCo and teaching staff.  Duties may include monitoring the progress of pupils educationally and\or socially.

· working with individual or group programmes devised by other professionals, eg speech therapists, as necessary

· assisting teachers with observation and monitoring of the progress of the children, maintaining accurate records, in order to ensure documentation of all concerns or interventions with the children

· supporting teachers where appropriate with the planning, preparation and review of lessons

· supporting those pupils with the Class Teacher and SENCo positive behaviour patterns, raise self-esteem and improve pupil learning opportunities.

· supervising planned classroom activities alongside teachers allowing them to work with small groups/individual pupils

· supervising planned classroom activities unaccompanied for short periods of time during the school day

· participating and supervising off-site activities as directed by the Headteacher, SENCo and/or teachers, eg educational trips, walks etc.

·  supervising in PE lessons, playtime and lunchtime to ensure the continued safety of the children.

· cleaning up and giving first aid to pupils in need (including cleaning up vomit and incontinence).  Administer medication as required.  Training will be provided if necessary. 
· assisting in such other duties as the Headteacher may from time to time require.

This job description describes in general terms the normal duties which the postholder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.

	Person Specification for Teaching Assistant 

	Experience:
	• Working with young children in an educational and/or care environment.

 

	Qualifications or Training:
	• Excellent standard of literacy and numeracy

• Ideally NVQ II or equivalent in a relevant subject
• First aid certification or willingness to hold and maintain.


 

	Practical Skills:
	• Relates well to children and cares about their individual needs
• Excellent communication skills and the ability to set and communicate a clear instructions
• Good interpersonal skills
• Ability to embrace new initiatives 
• ICT literate with experience of use of ICT use in teaching and learning
 

	Personal Qualities & Attributes:
	• Ability to appreciate and nurture children’s spirituality
• Ability to maintain and develop good sensitive relationships with Children, Parents, Staff, Governors and the Community
• A commitment to maintain high standards of achievement for all pupils, recognising individuals whilst embracing equality and diversity.
• Effective communicator and listener
• Effective in time management
• Enthusiastic and self-motivated
• Friendly, lively, sense of humour and fun




The school and its staff are committed to safeguarding and promoting the welfare of all children and young people.



Signed …………………………………………   Date ………………………




Signed …………………………………………   Headteacher

