Snodland Church of England Primary School
Job Title:


Teaching Assistant – Level 2



Reports to:


Class Teacher






Job Holder’s Name: 





Date: 








Grade:  Kent Range 5
A.
SUPPORTING THE SCHOOL
· To cover a class for PPA or in the absence of a class teacher, in any class from FS to year 6, by teaching planned lessons.
· To mark lessons taught, using the school marking policy (you may need to ask your class teacher for time to do this).
· To feedback to the class teacher about progress in the lessons taught and any behaviour incidents that occurred – this can be done through email or verbally but must be done before the teacher teaches their class again.
· To be aware of school policies and procedures and follow the school ethos.
· Be aware of and comply with policies and procedures relating to child protection, health, safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing.

· To attend relevant meetings at the request of the class teacher or Headteacher, including Learning Group meetings.
· To attend relevant training, at the request of the CPD Leader, to enhance your personal professional development
· To respect the confidentiality of sensitive information divulged by staff, parents and pupils.
B.
SUPPORTING THE TEACHER

· Read weekly planning in advance.

· To support teachers in their planning, preparation, teaching and assessment.
· To work with individual children or groups of children, as requested by the class teacher.

· To use the same behaviour and teaching and learning strategies as the class teacher to ensure continuity.

· To provide regular feedback about children’s progress.

· To undertake basic record keeping in respect of pupil learning, behaviour management, child protection etc. as directed by the class teacher.
C.
SUPPORTING THE PUPIL

· To establish supportive and trusting relationships with pupils.
· To be aware of pupils’ individual needs and the strategies most useful for addressing them.
· To motivate pupils and build up their self-esteem.
· To help pupils develop organisation skills and become independent learners.
· To ensure the children are able to use equipment and material provided.
· To encourage acceptance and inclusion of children with AEN.
· To meet the physical needs of children as required whilst encouraging independence.
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