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St John’s TA Person Specification

	
	Essential
	Desirable 

	QUALIFICATIONS
	Level 3 or above • Paediatric First Aid • Makaton

	EXPERIENCE
	Previous experience of working with children as a key person in a nursery or pre-school

	SKILLS AND ABILITIES
	Numeracy and literacy skills. Basic IT skills. 

Must have excellent communications skills in order to build rapport with adults and children, both verbally and in writing. 

Good influencing skills to encourage pupils to interact with others and be socially responsible.

Must be flexible with effective time management skills.

Be able to work calmly under pressure with the ability to adapt quickly and effectively to changing circumstance/situations.
	Ability to use / willingness to learn a range of IT software and hardware e.g. Interactive Whiteboards, Management Information Systems

Able to recognise when learning is maximised and how the adult role can enhance this.

Excellent communication skills with both adults and children  Have a creative approach to problem solving and use this to inspire and motivate pupils.  Must have ability to critically evaluate own performance.

	KNOWLEDGE
	Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

Knowledge of relevant policies, codes of practice and legislation plus working knowledge and experience of implementing the EYFS Framework and other relevant learning programmes.

Good understanding of child development with the ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment.
	Knowledge of SEND need and strategies to support

	PERSONAL ATTRIBUTES
	Professional conduct at all times and with all staff, pupils, other professionals, visitors etc. Able to maintain confidentiality 

Flexible and responsive to change 

Calm under pressure 

Self-motivated and pro-active 

Appropriate levels of personal presentation Good sense of humour

Diplomatic and resourceful

Positive/can do approach

Be able to work effectively as part of a team and contribute to group planning etc. but also be able to work independently and on own initiative
	

	VALUES
	Commitment to school’s Christian ethos, aims and values 

Commitment to continuous personal development

 Honest and reliable, displays integrity and commitment to the children and school Champion for children – establish positive relationships with children, their families and staff so that pupils see all staff groups as integral and vital parts of the school family
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