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St John’s Church of England (VC) Primary School, Sevenoaks

Mrs Thérèse Pullan
Bayham Road

Headteacher

Sevenoaks




Kent

Tel:   01732 453944
TN13 3XD

         01732 740552


email:  office@stjohnssevenoaks.co.uk
website:  www.stjohnssevenoaks.co.uk


St John’s TA Job description

PURPOSE OF THE JOB: 

To provide support for our youngest pupils, the teacher and the school in order to ensure the achievement for all pupils in the EYFS. To encourage pupils to become independent learners, to ensure their safety and welfare and support the inclusion of pupils in all aspects of school life. To work as part of a team delivering the highest quality of care and education. To develop and maintain professional links with parents, colleagues, carers and other agencies working with the school. 

MAJOR DUTIES AND RESPONSIBILITIES 

· To support individual children and groups, under the direction of the class teacher/EYFS leader introducing activities and using a range of strategies to support all children in their learning. 

· To contribute and plan for the preparation, delivery and evaluation of learning experiences, that will enhance children’s physical, intellectual, emotional, social and moral development. 

· To contribute to the provision and maintenance of a healthy, stimulating, safe, enabling and aesthetically pleasing learning environment.

· To help pupils to access the full EYFS curriculum, at the same time promoting independent learning both inside and outside as well self-reliance and interdependence. 

· To observe pupils' performance and engagement, using the systems in place in the class to provide the teacher with feedback on pupil progress and learning. 

· To help to maintain individual and group records where asked to by the class teacher.

· To contribute to the planning and evaluation of learning activities for individuals and groups. 

· To liaise with and maintain effective working relationships with colleagues and parents and other professionals. 

· To help prepare and maintain an engaging, purposeful, orderly and supportive environment for learning both inside and outside. 

· To provide care with regard to the physical welfare of pupils including self-care and other personal needs of children and implement related personal programmes. 

· To share responsibility for supporting children and parents during the periods of settling in and transition. 

· To support with lunch service and other refreshment prep as timetabled or required. 

St John’s CE Primary is committed to safeguarding and promoting the welfare of children. This role is subject to an enhanced DBS check.[image: image10.jpg]M
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