KENT COUNTY COUNCIL – BOWER GROVE SCHOOL

JOB DESCRIPTION

NAME:



JOB TITLE:

Pastoral and LAC Lead
PAY RANGE:

MPS /UPS (depending on experience/expertise)

LINE MANAGER:
Deputy Headteacher/Designated Safeguarding Lead


Job Summary
To be the lead teacher in charge of Looked After Children in the school and to lead the Pastoral team in all aspects to safeguard pupils and ensure they achieve their full potential, in partnership with parents, carers and other agencies.

Duties and Responsibilities
· To represent Bower Grove School in a manner consistent with its ethos and values through Multi-Agency/Social Services involvement with pupils and families, attending meetings and cascading to the Headteacher and Key Stage Leaders.
· To contribute to the Annual EHCP Review process within the key stages, liaising with teachers, parents and other agencies as necessary.

· Prepare referral reports for CAMHS, Early Help and attend relevant meetings. Monitor progress on interventions.

· To be a named Designated Safeguarding Lead supporting Child Protection and Safeguarding across the school and undertake appropriate training to develop own professional skills and knowledge.

· Deliver training on issues relating to Child Protection, Safeguarding, attachment and LAC.

· To lead, manage and promote effective parental engagement for vulnerable pupils establishing and fostering good and trusting relationships with all children, parents/carers and colleagues, making home visits where appropriate and liaising with the Parental Support Group ensuring meetings are readily accessed.
· To ensure accurate Child Protection and Safeguarding file management and follow up actions.

· Compile reports for Agencies, Leadership Team and Governors and lead weekly SLT safeguarding briefings.

· To be the named Teacher for Looked After Children, taking a lead role in the arrangements for Children in Care, including LAC and PEP report writing and meetings, and monitor progress of interventions and academic progress.

· Collate and monitor school data including Pupil Premium to ensure vulnerable pupils make good progress.

· Deliver relevant group work to support identified pupils as required and provide support for individuals and groups of pupils with learning, behavioural and emotional needs, conveying the voice of the children to parents and staff

· To deliver emotional and behavioural programmes to pupils, reviewing impact

· To provide support, guidance and mentoring for staff and pupils to ensure pupil well-being is at the centre of school provision.

· Promote the Mental Health Standards across all aspects of school policy and practice.

· To assist in classroom support, duty room support, and breaktime/lunchtime cover from time to time as required for the good running of the school.
· To attend whole school and Key Stage meetings.

· Ensure Safeguarding information on the school website is up to date.

· To investigate concerns raised by parents, pupils and teachers as agreed by the LST.

· To liaise closely with all staff to ensure that relevant information is communicated and contribute to staff meetings and briefings to ensure information is effectively communicated.

· Be aware of and comply with policies and procedures relating to child protection and all aspects of safeguarding children.  Keep informed of school policy and safeguarding updates and advise LST accordingly.

· Keep up to date on the range of agencies working locally in order to maintain knowledge of services.

· To contribute to the relevant sections of the School Development Plan.

· To maintain and promote a good Pastoral staff library and resources.

· Any other duties and responsibilities that are deemed appropriate to the role, as required.

This job description will be reviewed on an annual basis through the Appraisal process.  In addition it may be amended at any time after consultation with the Headteacher.

Signed: ………………………………………….
Date: …………………………………..

Signed: …………………………………………. 
Headteacher
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