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Woodlands Primary School

Job Description
Title: 


Year Group Lead 
Responsible to: 
Senior Leaders
Salary: 

TLR 2 
General Duties:

The Professional duties of teachers (other than the Headteacher) are set out in the School Teachers Pay & Conditions Document and Teaching Standards Document and describe the duties required of all teachers.  In addition, the specific requirements of the post holder, along with the particular duties expected of the post holder have been set out below:

Main Purpose of the Post:
The teacher will:
· lead an assigned year group to achieve high quality teaching, effective use of resources and the highest standards of learning and achievement for all pupils through a creative and rigorous curriculum
· actively promote the vision and values of the school as part of the wider leadership team
· lead the year group team with positivity and enthusiasm, demonstrating how to be resilient in the face of challenge
· promote the wellbeing of staff and pupils in the school with particular reference to year group team
· fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions document (STPCD).
· meet the expectations set out in the Teachers’ Standards

· assist in the smooth running of the school at all times
Duties and Responsibilities
Teaching
· Plan and teach well-structured lessons to assigned classes, following the school’s plans, curriculum and schemes of work

· Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils, making accurate and productive use of assessment

· Adapt teaching to respond to the strengths and needs of pupils

· Set high expectations that inspire, motivate and challenge pupils

· Promote good progress and outcomes of pupils

· Demonstrate good subject and curriculum knowledge

· Participate in arrangements for preparing pupils for tests

· Demonstrate best practice in the core subject

· Lead by example, with the highest professional and personal standards, and classroom management 

Teaching and Learning Responsibility

· Work as part of the leadership team to achieve the school’s aims and address the areas for development
· Support and secure the commitment of others to the vision, ethos and policies of the school and promote high expectations across school
· Lead and co-ordinate the work of the assigned year group, being responsible for the quality of learning, pupil progress and standards
· Ensure the quality of teaching leads to the highest standards of learning and achievement for all pupils, through a creative and rigorous curriculum
· Be an excellent teacher who is an example to staff, pupils and parents (see Teachers’ Standard).
· Ensure the needs of all pupils, including those with special educational needs and disabilities, are met effectively
· Lead termly pupil progress reviews and take appropriate actions as a result within the year group
· Use the results of pupils’ assessments and achievements to provide support and monitoring for underachieving pupils or groups
· Work with SLT and parents to raise aspirations, create opportunities and raise achievement for disadvantaged pupils
· Share responsibility for, and be pro-active in, the day-to-day management of the assigned year group, including absences
· Collaborate, cooperate and support colleagues, in achieving the school priorities and targets, and monitor the progress towards meeting them
· Lead and engage with CPD including the use of coaching, mentoring, CPD meetings and INSET 
· Attend leadership team meetings weekly and report to staff and governors as necessary
· Use feedback from members of SLT and curriculum leaders to drive improvement within the year group
· Ensure that all staff in assigned year groups understand the curriculum and school policies and follow them accordingly
· Be responsible for effective appraisal for identified staff
· Ensure that support staff, students and volunteers within the year group are deployed appropriately and effectively in order that they may best support pupils
· Arrange staff to cover absences when required
· Lead effective PPA meetings with a focus on best practice
· Ensure appropriate arrangements for statutory and non-statutory assessment are in place and carried out in line with guidance
· Lead effective transition of pupils to/from year groups
· Ensure that parents are well-informed about the curriculum provision in their year group
· Positively uphold the school’s behaviour policy and support staff when necessary
· Lead on a specific subject/area of the curriculum across the school
Whole-school Organisation, Strategy and Development
· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, so as to support the school’s values and vision   
· Make a positive contribution to the wider life and ethos of the school

· Work with others on curriculum and pupil development to secure co-ordinated outcomes
· Ensure teaching and learning within your year group and subject is aligned with school ethos, identifying any procedural issues and providing workable solutions

· Provide leadership within your year group and subject and ensure whole school values are represented and understood

Health, Safety and Discipline
· Promote the safety and wellbeing of pupils

· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment, in line with school policies and procedures

Professional Development

· Take part in the school’s appraisal and mentoring procedures

· Take part in further training and development in order to improve own teaching

· Where directed, take part in the appraisal and professional development of others
· Lead professional development within your year group and subject, sharing ways to maintain subject knowledge and improve subject teaching with others
Communication
· Communicate effectively with pupils, parents and carers
· Pro-actively seek ways in improving communication 

Working with Colleagues and Other Relevant Professionals
· Collaborate and work with colleagues and other relevant professionals within and beyond the school

· Develop effective professional relationships with colleagues 
 Personal and Professional Conduct
· Demonstrate a passion for Woodlands Primary School and a commitment to its vision and values
· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school

· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality

· Understand and act within the statutory frameworks setting out their professional duties and responsibilities
· Act as a role model for staff and pupils at all times

 Management of Resources

· Create and manage an annual budget for the subject, ensuring value for money

· Maintain and deploy resources 

· Ensure the tidy organisation of resources for easy access

Safeguarding

· The teacher will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.
This job description may be amended at any time after discussion with you, but will be reviewed annually through the Performance Management Process.

Signed:                                                                                                Date:

Person specification
	criteria
	qualities

	Qualifications 
and training
	· Qualified teacher status
· Successful teaching experience 
· Evidence of leading a subject effectively
· Evidence of professional development relevant to this role

	Skills and knowledge
	· Good knowledge of legislation and guidance on curriculum requirements 
· Outstanding classroom practice, constantly showing a positive and resilient approach to pupils and staff

· Excellent communication and organisational skills
·  Knowledge of effective teaching and learning strategies
· Excellent understanding of how children learn

· Ability to adapt teaching to meet pupils’ needs

· Ability to build effective working relationships with pupils

· Knowledge of guidance and requirements around safeguarding children

· Knowledge of effective behaviour management strategies

· Good IT skills, including assessment software
· Effective communication and interpersonal skills

· Ability to communicate a vision and inspire others

· Ability to build effective working relationships with staff and other stakeholders
· Ability to manage workload effectively

	Personal qualities
	· High expectations for all pupils and belief in bringing out the best in all

· Commitment to upholding and promoting the ethos and values of the school

· Commitment to always act with integrity, honesty, loyalty and fairness to safeguard the assets, financial integrity and reputation of the school

· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times

· Commitment to equality
· Be positive and have a ‘can-do’ attitude
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