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JOB DESCRIPTION

DEPUTY LUNCHTIME SUPERVISOR - PLAY LEADER
Name:

Team: Support







Grade: KR4


Responsible to: Headteacher

Duties and responsibilities:

· All duties will be carried out within recognised procedures or guidelines.

· May include ad hoc duties, which require some initiative.

· Will make day-to-day decisions about own workload and that of others.

· There will be some need to interpret information or situations and to solve more complex problems.

· Exchanges orally or in writing varied information with a range of audiences.

· Problems will be referred to Lead Lunchtime Supervisor or Assistant Headteacher.

· Involves direct responsibility for induction, supervision and co-ordination of other play assistants. 

Examples of duties to be carried out at this level:

Please note that this list is not exhaustive and is intended to provide an example of duties only:
· Organise, deploy, support and supervise lunchtime supervisors and pupil Play Leaders as required

· Direct supervision of pupils throughout the midday break, i.e. from the end of morning school until the start of the afternoon session

· Organise, coordinate and stocktake all lunchtime resources
· Oversee the induction and training in the engagement with play with any new lunchtime supervisors when necessary

· Any other related duties as directed by the Senior Lunchtime Supervisor and/or Assistant Head teacher

· To take responsibility for ensuring appropriate health and safety decisions are made when selecting play equipment or that concerns are referred to a member of the SLT.

Signed:………………………………………..(Post holder)

Date:…………….

Signed:……………………………………….(Headteacher)

Date:…………….

NOTE:
The duties and responsibilities of this post may vary from time to time according to the changing demands of the school.  This job description may be reviewed at the reasonable discretion of the Headteacher in the light of those changing requirements and in consultation with the post holder.  This job description is a description of the job to be undertaken and performed to the satisfaction of the Headteacher by the post holder.  It does not form part of the contract of employment.

PERSON SPECIFICATION

	Criteria
	Essential to basic performance of job
	Required for fully competent performance of job

	Knowledge:

	Technical or specialist
	Experience of working with pupils
	Broad knowledge of first aid

	
	Broad knowledge and understanding of medical conditions such as asthma, epilepsy etc.
	Supervisory experience


	Literacy and numeracy
	Ability to follow written guidance and procedures
	

	
	Able to complete records, e.g. incident report forms
	


	Organisational
	
	Knowledge of appropriate school policies and procedures

	
	
	Broad understanding of the school structure


	Knowledge & use of equipment
	Knowledge and ability to use a range of equipment and keep it securely stored
	

	Mental Skills:

	Problem solving
	Ability to recognise and take action against disruptive behaviour from pupils
	

	
	Ability to arrange sufficient staff cover, often at short notice, e.g. a team member is ill at the beginning of the day 
	

	Planning ahead
	Short/medium term planning of play activities
	

	Criteria
	Essential to basic performance of job
	Required for fully competent performance of job

	Interpersonal & Communications Skills:

	Caring skills
	Sensitivity to pupils’ individual needs when providing personal care or administering first aid.
	

	
	Ability to empathise with pupils, in order to maintain appropriate behaviour during lunchtime
	

	Training and / or presentation skills
	Carry out induction training (play) of new lunchtime supervisors
	

	Advising / guiding skills
	Provide procedural advice to lunchtime supervisory team/pupil play assistants
	

	
	Advise and guide pupils on the best way to handle situations
	

	Negotiating, influencing or conciliating skills
	May be required to conciliate between pupils that have a disagreement
	

	Verbal and written communications skills (including use of languages)
	Able to communicate effectively with pupils and other staff at all levels
	

	
	Contribute to meetings/review groups about pupil behaviour as appropriate
	

	
	May be required to record incidents in an appropriate school record


	

	Criteria
	Essential to basic performance of job
	Required for fully competent performance of job

	Other attributes:

	Level of autonomy
	Able to manage own work and that of other lunchtime supervisors under the guidance of the Lead Lunchtime Supervisor or other member of senior staff
	

	
	Able to identify problems and conflicts between pupils and take appropriate action

Be able to ensure a sufficient stock of resources is maintained
	


KNOWLEDGE

· Knowledge of relevant school procedures

· Knowledge of first aid and common medical conditions, e.g. asthma and epilepsy

MENTAL SKILLS
· Post holder will deal with more complex problems, e.g. disputes between pupils, or groups of pupils, assessing whether to refer issues to another member of staff

· Short term planning and organisational skills required when rostering activities

INTERPERSONNEL AND COMMUNICATION SKILLS

· Post holders need to be able to communicate appropriately with pupils, according to their age
· Post holders need to communicate effectively with other members of staff

PHYSICAL SKILLS
· Ability to engage in outside play-based activities
INITIATIVE AND INDEPENDENCE
· Work is covered by clear guidelines and procedures

· Problems will be referred to an appropriate member of staff

PHYSICAL DEMANDS
· Post holders spend the majority of their time standing and walking outside
MENTAL DEMANDS

· Post holders must be aware of pupil behaviour in general throughout the course of their work

EMOTIONAL DEMANDS

· The work may be emotionally demanding on occasion, e.g. if pupils have a dispute 

RESPONSIBILITY FOR PEOPLE

· Responsible for ensuring appropriate pupil behaviour during breaks

RESPONSIBILITY FOR SUPERVISION (EMPLOYEES)

· Responsible for organising, rostering, supporting and supervising a number of Lunchtime Supervisors.  This includes training, induction and on-going support.

RESPONSIBILITY FOR FINANCIAL RESOURCES

· To manage a small budget for replenishing consumable stack

RESPONSIBILITY FOR PHYSICAL RESOURCES

· None

WORKING CONDITIONS

· Works in all weathers, although pupils may be indoors during bad weather
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