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Job Description

Phase Leader
Vision Statement
We are a growing community welcoming all into a secure, caring and inclusive environment, enabling us to flourish. Rooted in traditional Christian values, learning is fun, active and challenging. This nurtures spiritual, mental, physical and creative development. Our                         happy children build trusting relationships reflecting the love of God.

“Nurtured We Flourish”
Our Values

Everything that we do in school is driven by our core Christian values and these are the basis for all the experiences we offer our pupils: 

Love 
Faith 
Forgiveness 
Fellowship

Job Description:

Phase Leader
Grade:


            MPS/UPS + R+R allowance  
Responsible to:

Head Teacher
Purpose

The duties of teachers are spelled out in the Teachers’ Pay and Conditions Document and the teaching standards. The list that follows reflects the needs and concerns of the school at present. As these change, so will the activities and there will be regular reviews of this job description and amendments from time to time. Initially the position is temporary, for one year, whilst the school trials this new management structure.
The Role 
In addition to those classroom responsibilities that are common to all classroom teachers in the school, the Phase Leader’s overriding responsibility will focus on raising the standards of the Quality of Education of the phase.

The Phase Leader will play a role in the distributed leadership and management of the school. The Phase Leader will work in partnership with the Headteacher, Deputy Headteacher and SENCo (SLT) as a member of the Extended Leadership Team (ELT).

The Phase Leader must be an excellent classroom practitioner with a minimum of three years’ teaching experience. 

Specific Responsibilities
Strategic Direction and Development:
· Working within the ELT, contribute to a strategic view for the school in its community and analyse and plan for its future needs and further development

· Communicate the school’s vision and objectives to all members of the school community and support the effective delivery of the school’s aims 

· Support all staff within the phase in achieving the priorities and targets which the school sets for itself and to provide them with support and guidance 

· Enable the views of both parents/carers and children to be heard and considered as part of school strategic direction and development 

· Ensure the smooth running of the phase by assisting with general organisational and administrative tasks 

· Provide an excellent role model by living out the school’s vision and values and demonstrating high standards of personal integrity, loyalty, discretion and professionalism Live out the vision and values
· Publicly support all decisions of the ELT, SLT and Governing Body
Quality of Education:
· Provide an example of excellence as a leading classroom practitioner within the phase, inspiring and motivating other staff

· Working closely with the SLT, sustain high expectations and excellent practice in teaching and learning throughout the phase

· Support staff within the phase as they plan and deliver a broad and balanced curriculum within their phase
· Motivate, challenge and support staff within the phase to enable them to achieve high standards

· Support the SLT in the monitoring of the quality of teaching and learning and children’s achievement, to ensure accuracy of assessment
· Work alongside the Assessment Lead to evaluate children’s progress and ensure agreed support is put into place 

· Providing parents/carers with information about the phase in order to maximise involvement in the classroom and the learning process 

· Be the point of contact (prior to SLT involvement) for behaviour management throughout the phase
· Monitor the use of resources and advise subject leads and the Headteacher, where appropriate, of the resourcing needs of the phase. 

Leading and Managing Staff:
· Motivate, challenge and support staff within the phase to enable them to achieve high standards (as in Q of E)
· Co-ordinate staff to ensure effective organisation of special events e.g. Harvest, year group productions, curriculum events etc 

· Lead phase meetings, keeping minutes of agreed actions

· Organise staff CPD where required

· Promote staff wellbeing
Additional responsibilities

· To be responsible for promoting and safeguarding the welfare of children and young people within the school

· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person 

· To carry out any other duties as may be reasonably requested by the Senior Leadership Team or Governing Body
Headteacher: ……………………………………………………………………..

Date​​​​​​​​​​​​​​​ ………………………………
Postholder: ………………………………………………………………………………..

Date​​​​​​​​​​​​​​​ ………………………………

