Rusthall St Paul’s CE Primary School
Job Title:
Teaching Assistant  
Reports to:
Class Teacher/ SENCo





Job Holder’s Name: 

Location: 
TBA
1. PURPOSE OF JOB

Support the class teacher and/or SENCo in the teaching and welfare of children to enhance their learning needs. 
2. PRINCIPAL ACCOUNTABILITIES

· Ensure the maintenance of a clean, orderly and safe working environment making sure that equipment/resources/materials are set out on time and as per instructions received and used safely to enable pupils meet their learning targets. 

· Provide teaching support to children both in and out of the classroom.

· Assist the teacher with observation and monitoring of the progress of the children, maintaining accurate records where necessary.
· Participate in the implementation of individual education programmes for pupils e.g. delivery and monitoring as designed by the SENCo or teacher.

· Assist teacher with learning activities ensuring health and safety and good behaviour of pupils.  Support the pupils in accessing learning activities as directed by the teacher to enable pupils’ progress towards their targets.  Be aware of and support differences to ensure all pupils have equal access to opportunities to learn and develop.

· Provide clerical/admin support (e.g. typing, photocopying, display etc.) and undertake basic record-keeping in respect of pupil learning, behaviour management, child protection etc. as directed in order to support the teacher to deliver the specific learning programmes set for each child.

· Be aware of and comply with policies and procedures relating to child protection, health, safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing.

· Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school fulfil its development plans etc.

· Participate and supervise pupils in off-site activities as directed by the teacher, SENCo or headteacher e.g. school trips.
· Supervise in PE lessons and during playtimes/lunchtimes to ensure the continued safety of the children.

· Undertake training and other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development.

· Such other reasonable duties as the Headteacher may from time to time direct.
