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Godinton Primary School

Job Description

POST:

Midday Meals Supervisor
RESPONSIBLE TO:

Line Manager then Headteacher
JOB SUMMARY

Supervise activities and maintain the health, safety, welfare, good conduct and safeguarding of pupils during the mealtime period, having regard to special or additional needs. 
Report incidents in line with the school’s policy.

Main Duties

Indoor

1. Set up the hall with necessary equipment in time for the mealtime period.

2. Supervise the pupils entering the dining room in a safe and orderly fashion in order to maintain safety and the wellbeing of all.
3. Assist pupils, as necessary, during the meal break to ensure their wellbeing.  (This may include providing them with a drink, helping with spillages, cutting up food, and caring for pupils’ personal needs.  This will depend on age and ability of the children).
4. Work as part of a team to ensure that the dining area is managed, pupils are escorted to and settled for meals then escorted, where appropriate, to classrooms and/or school areas used by the pupils at mealtimes to ensure their safety and wellbeing.
5. Ensure once meals are finished that the dining area is wiped down etc. and is left in a clean and tidy manner to maintain a clean and tidy environment.
6. Put away tables safely and securely.
Outdoor

1. Initiate and supervise play activities in the playground, and indoors in bad weather, helping children to socialise and play appropriately, ensuring safe play at all times.


2. Patrol a designated area, as appropriate or when instructed to do so by a senior member of staff, taking appropriate steps to ensure that all children are happy and included in activities.

3. Respond to children appropriately, when they ask for help, and encourage them to resolve their differences amicably.

4. Actively encourage courteous and considerate behaviour, following the school’s behaviour policy, reporting serious misdemeanors to the class teacher or senior member of staff.

5. Be proactively engaged in helping children to devise and play appropriate playground games and identify equipment. Ensure equipment is used appropriately to maintain the safety and wellbeing of the pupils.
6. Monitor access to the school building to ensure that no pupils are in the school buildings when they should be outside.

Duties applicable to both indoor and outdoor

1. Clean up spillages of food, liquid and other fluids that may cause a hazard, health and safety or hygiene concern, disinfecting where appropriate.


2. Operate, where applicable, a first aid service, including maintaining an accident book, to deal with any accidents that occur safely and quickly.

Additional Duties

1. Any other relevant duties required by the class teacher, senior member of staff or Headteacher.

2. Be familiar with, and comply with a full range of policies and procedures relating to safeguarding, health, safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing.

3. Contribute to the overall ethos, work, and aims of the school by attending relevant meetings and contributing to the development of policies and procedures within the school where relevant. Also participate in staff meetings and training days/events as requested.

4. To work within and encourage the school’s Equal Opportunity policy and contribute to diversity policies and programmes in relation to discriminatory behaviour.

This job description describes in general terms the normal duties which the post holder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with the post.
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