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St Stephen’s Junior School
Job Description

Teaching Assistant
Salary: Kent Range 3 - £19,293 (pro rata to hours and weeks)

Currently £10 per hour increasing in April 2023.
Hours: 29 hours per week (5.75 hours per day)
Contract type: Permanent/Part time - Term time only 38 weeks per year
Reporting to: Class Teacher/head of year

Purpose of Post:
To work under the direction of the Class Teacher and wider teaching team in provision of high-quality teaching and learning opportunities for all pupils.  This may be class based, in small groups or with a 1:1 focus. 

Duties and Responsibilities:
Supporting Pupils

· Establish respectful and constructive relationships with pupils and interact with them according to individual needs. 
· Promote the inclusion and acceptance of all pupils in lessons and throughout the wider school day. 
· Work with pupils to ensure that individual needs and learnings goals are being met within lessons.
· Support pupils with SEN on a 1:1 basis
· Support pupils in accessing lesson content and work with pupils to help them secure areas of weaker knowledge and understanding. 

· Undertake small group and intervention strategies at the direction of the Class Teacher to provide best possible learning outcomes for those who may find aspects of learning difficult.  

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher. 
Supporting Teachers

· Help to maintain a tidy and engaging classroom environment which is well organised and inclusive.
· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals. 
· Assist with the planning of learning activities. 
· Monitor pupils’ responses to learning activities and share achievement/progress as directed
· Provide feedback to teachers on pupil’s achievement, progress, problems etc. 
· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with our policy.  
· Establish constructive relationships with parents/carers. 
· Provide clerical/admin support e.g. photocopying, preparation of resources. 
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.
Please note that this is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade. It is not a comprehensive list of all tasks that the postholder will carry 
Person Specification – Teaching Assistant
Please read the person specification carefully and in your statement of application demonstrate how you meet the essential criteria. If you are able to demonstrate any of the desirable criteria, this would make your application stronger but you will not be penalised if you do not have them. 

	
	Essential 
	Desirable 

	Education & Qualifications 
	· Education to a minimum of secondary school level.

· GCSE grade A-C or equivalent for English and Maths.
	· First Aid Qualification.

· Teaching Assistant Qualification. 

· Evidence of other applicable training.



	Experience 
	· Recent experience of working with children (in a school setting).
	· Some experience of leading or assisting with clubs and extra-curricular activities. 

· Some experience of working with children with SEND.



	Skills and knowledge 
	· Commitment to the safeguarding of children and young people. 

· Ability to support learning and outcomes for pupils through small groups work or 1:1 provision. 

· Ability to assist with the set up and efficient management of a well-organised learning environment for lessons and wider school day. 

· Ability to contribute alongside class teacher and year group team towards planning for and assessment of pupils. 

· Ability to prepare resources and learning activities at the direction of Class Teacher. 
· Ability to set and maintain clear boundaries for pupils and their behaviour.

· Competent computer literacy skills. 
	· Recent child protection training and up to date knowledge of legislation (KCSiE 22)


	Personal Qualities 
	· Ability to relate well to children and adults. 

· Can work well as part of team. 

· Excellent presentation and interpersonal skills. 

· Reliable and responsible.

· Ability to maintain calm under pressure and deal with change.

· Professional, flexible and adaptable.
· Efficient and organised.

· Commitment to CPD and ongoing training.
	

	Other factors 
	
	· Willing to contribute to the wider life of the school and extra-curricular clubs, activities and opportunities. 
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