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ST EDMUND’S CATHOLIC SCHOOL
‘A learning community, a faith community, a vibrant, forward looking community’

	ST EDMUND’S CATHOLIC SCHOOL

JOB DESCRIPTION 

SCIENCE TECHNICIAN


Responsible to:


Head of Science Department
Grade: 
KR5
Hours per week:
37

Weeks per year:
42 (Term time plus inset, plus 10 days)
JOB PURPOSE:
To lead in providing technical support to the science department.

To ensure compliance with health and safety regulations in all technical matters in science areas.

To ensure effective administration on all technical areas in science
To maintain stock control within the department.

To ensure all science equipment is in best serviceable order.

To maintain stock reagents.

MAIN DUTIES:
1. To assist with effective practical class experiments.

2. To assist with all reasonable requests by the Head of Department and Science staff.

3. To have knowledge of current safety requirements.

4. To implement current safety regulations.

5. To ensure safe/secure storage and disposal of materials, with particular reference to chemicals and ionising materials.

6. To report any deterioration/damage to the Head of Department and maintain full records.

7. To advise teaching staff and others of any potential health and safety hazards.

8. To ensure safety, and safe usage, of elements such as fume cupboards.

9. To ensure regular testing of ionising materials (radioactive), in compliance with KCC regulations, and appropriate logging of usage. 

10. To advise on stock requirements, order goods as advised by Head of Department, and manage stock control.

11. Use of computing technology to:

(i)
maintain asset registers of all equipment.

(ii)
assist staff in photocopying, scanning, and printing or materials

12. To assist in the delivery of practical sessions in the laboratory from time to time as directed by Head of Department.

13. To ensure preparation and delivery of apparatus to science staff, given prior notice; to supply written check lists and safety notices with equipment and to check returned equipment (maintaining records of damage/repair).

14. To ensure equipment is cleaned, maintained and stored appropriately after usage.

15. To ensure the maintenance of the general fabric of furnishings and fittings of laboratories, by inspection and report.

16. To be alert to the Health and Safety of the working environment and to advise the head of department of any health and safety concerns.

17. To participate in the school's annual system of performance management.

18. To undertake any other reasonable duties as may be deemed necessary by the line manager and/or Academy Principal.

19. Science Technician will also embark on training to become the school’s Radiation Protection Supervisor (RPS) in accordance with the Ionising Radiation policy.

Typical Core activities:

· Make up solutions

· Assemble apparatus

· Deliver equipment to rooms

· Collect, check and return equipment to stores

· Take care of laboratory equipment and apparatus

· Carry out and arrange for maintenance and repair

· Construct and modify apparatus

· General lab cleaning (bench surfaces and fixed equipment)

· Clean lab sinks + traps

· Organise and store chemicals and equipment

· Stocktake chemicals / equipment

· Obtain materials by local purchase

· Dispose of waste materials

· Care for plants and/or animals

· Trial practical activities

· Assess risks for technician activities

· Provide technical support to experienced and trainee teachers, including health and safety guidance

· Provide technical support to students, including health and safety guidance

· Assist in practical classes

· Carry out demonstrations

· Keep up to date with developments in practical science and health and safety.

· Carry out health and safety checks on labs, prep rooms, stores

· Carry out safety checks on equipment

· Place orders; check deliveries and invoices

· Display boards for Science.

· Liaising with other Science Techs in collaboration for equipment/resources

	ST EDMUND’S CATHOLIC SCHOOL

PERSON SPECIFICATION

SCIENCE TECHNICIAN


	
	Essential
	Desirable

	Qualifications
	· A good standard of general education

· Hold GCSE Maths and English, or equivalent to a Grade 5 or a C. 
	

	Specific Skills, Experience and Knowledge
	· Thorough understanding of Health and Safety procedures especially as they relate to work in the specific environment (e.g. Laboratory.)

· First Aid certificate.

· Knowledge of appropriate use of specialist equipment (including handling hazardous substances/materials) and ability to communicate and demonstrate this knowledge effectively to staff and students.

· Use of basic technology (computer, video/DVD, photocopier etc.)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities, confidentiality and personnel matters

· Thorough understanding of school’s financial policies and procedures and together with experience of budget monitoring and control.

· Keep up to date with current procedures and practices through continuing professional development undertaking training as required.
· Ability to deliver cover lessons in the event of absence
	· Previous experience of working with children and young people, preferably within an educational setting.

· Knowledge of the school SIMS system.
· Knowledge of Behaviour for Learning and Classroom Management techniques.

· Familiarity with policies concerning Health & Safety, AEN and Equal Opportunities

· ICT skills including experience of Microsoft Office

	Personal Qualities
	· Excellent record of punctuality and attendance

· Excellent written and verbal communication skills

· Ability to remain calm under pressure.

· Able to work effectively as part of a team

· Willing to undertake relevant training to develop performance

· Supportive of the School’s Catholic Ethos
	· Desire and potential to progress to further promotion
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