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Job Description

SCHOOL:
HERNE BAY INFANT SCHOOL

POST:
Nursery Practitioner – Qualified Level III

POSTHOLDER:


RESPONSIBLE TO:
Headteacher
Reports to:
Nursery Teacher
This position requires an Enhanced CRB Disclosure.

Herne Bay Infant School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The post is subject to an enhanced Disclosure application to the Criminal Records Bureau and ISA Registration, plus verification of the right to work in the UK.

Grade:  
Pay Band Kent Range 3 pro rota

PURPOSE OF JOB:

To work collaboratively with colleagues, as part of a professional team, to provide a happy, safe, secure and stimulating Nursery environment.

To encourage the children’s social, emotional, physical and intellectual development, ensuring their well-being.

To contribute to providing a stimulating and varied programme of learning activities through play.

PRINCIPAL ACCOUNTABILITIES:

a) To provide an attractive, stimulating range of equipment, activities and displays, in both the indoor and outdoor learning environments.    This will involve setting up the Nursery environment before the children arrive at each session, and any necessary clearing away at the end.

b) To be responsible for a key group and to also be aware of the overall care of all the children within the Nursery.

c) To maintain a close and effective partnership with parents/carers as part of the key worker system, ensuring the well-being of their children.

d) To observe, monitor and record the development of each child in their key worker group, enabling the information to be shared with parents and if necessary, other professionals and agencies.

e) Keeping confidential any information regarding the children, their families or other staff which is learnt as part of the job.

f) To work within the team to provide the effective planning of a play based, appropriate curriculum taking into account the children’s development and being aware of families ethnic, cultural and linguistic background.

g) Working with individuals, small groups or the whole group, listening to, encouraging, stimulating and enabling the children, whilst ensuring their safety.

h) Be aware of and comply with, policies and procedures relating to child protection, health, safety, security and confidentiality, advising the teacher-in-charge of any concerns or matters requiring attention.

i) To provide a good role model for students, supporting their training within the setting.

j) To liaise regularly with the teacher and/or take part in planning meetings, inset days and any other meetings as required. 

k) To use Microsoft 365 daily to read emails, keep up to date with teachers’ planning, be aware of calendared events and staff announcements.

l) Support children with SEND.

NECESSARY EXPERIENCE:

a) Good standard of general education (i.e. NVQ level 2 or equivalent) together with good numeracy and literature skills. 
b) Minimum of NVQ level 3 qualification or equivalent in Early Years and Childcare Development.

c) Previous experience (1-2 years) of working with children.

d) Use basic technology (computer, video, and photocopier).

e) Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

f) Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly.

g) Good influencing skills to encourage pupils to interact with others and be socially responsible.

SCOPE FOR IMPACT:

Nursery Practitioners make a strong contribution to children’s learning and achievement through working with the Nursery Teacher as part of a team.

The post holder will share the responsibility for creating a stimulating environment (e.g. by setting up displays and activity corners) to enhance the children’s social education and development.

Nursery Practitioners will be expected to undertake training, other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development and keep up to date with National Standards in order to ensure that all children in the Nursery are cared for appropriately.

JOB CONTEXT:

Nursery Practitioners will be expected to work effectively with individual children and/or small groups, and/or the whole group, under the direction and supervision of the Nursery Teacher.  They will contribute to, and need to demonstrate skills in, planning, monitoring, assessment and behaviour management.  

The post holder must work within the relevant policies, codes of practice and legislation reporting any concerns to the Nursery Teacher.

The post holder must have good communications skills to be able to inform, persuade, inspire and motivate children and provide feedback to other professionals and parents as required.

ORGANISATION (not Line Management responsibilities):

Governing Body

|

Headteacher

|

Nursery Teacher

|

Nursery Practitioner (Qualified & Unqualified)

As part of the Nursery team, Nursery Practitioners would be expected to contribute to plans to ensure the nursery meets its aims.

Signed ………………………………………
Signed …………………………………..

Postholder





Headteacher

Dated ………………………………………………………………


