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Job Description:


Assistant Headteacher - Maidstone & Malling Alternative Provision
Purpose of the Job

To work with the Headteacher to provide vision, leadership and direction across the service ensuring it is managed and organised by working strategically with partners and stakeholders to develop outstanding provision, which will transform the educational and future life opportunities of all pupils for whom it is responsible. Ensuring consistent and high quality delivery in a manner that meets a diverse range of pupil needs across all Key Stages. 
The Assistant Headteacher will also have a timetabled teaching commitment of 50-60%.
They may also be required to undertake any of the duties delegated from the Headteacher.

To work with the Headteacher to:
1. Demand ambitious standards for all pupils, overcoming disadvantages and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes, access to qualifications and onward progression.


2. Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being.


3. Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and across centres, drawing on and conducting relevant research and robust data analysis. Ensure this practice is shared widely with all schools to support them to build capacity to meet the needs of pupils with behaviour needs. 

4. Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other. 

 Main duties and responsibilities:

1. Take the lead for Teaching and Learning.

2. Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and developing their exemplary behaviour in school and in the wider society.

3. To ensure students achieve outcomes in line with targets and expectations and to identify and intervene when progress is not as expected.

4. To implement appropriate assessment, tracking and quality assurance methods.

5. To ensure high quality reporting and communication regarding outcomes, with students, parents and other stakeholders.

6. Hold and articulate clear values and moral purpose, focused on providing a high quality education for the pupils who will be served by the PRU

7. Encourage and maintain effective links with mainstream schools and work in partnership to promote best outcomes and alternative opportunities for students in our local community which prevent permanent exclusions. 

8. Support the high standards of safeguarding requirements within the School including adherence to all relevant policies. 

9. Contribute to the development and delivery of INSET in line with the School Improvement Plan.

10. Identify and adopt the most effective teaching approaches for pupils and share approach with colleagues.

11. Monitor teaching and learning activities to meet the needs of the pupils. 

12. Work with colleagues to set challenging targets for raising achievement.

13. Demonstrate optimistic personal behaviour, positive relationships and attitudes towards pupils, the workforce, and towards parents and members of the Management Committee. 

14. Lead by example – with integrity, creativity, resilience, and clarity – drawing on your own scholarship, expertise and skills, and that of those around you. 

15. Deputise for the Headteacher where required and represent the PRU locally at meetings as well as promoting the expectations, aims and ethos to parents / carers and other agencies. 

General Accountabilities
· Code of Conduct – all staff are expected to follow the Provision’s Code of Conduct and follow the Behaviour Policy

· Staff Training – staff are expected to attend all staff training sessions.

Safeguarding 

All staff must:

· Adhere to the requirements as set out in the current version of KCSIE

· Attend/complete all MMAP training in relation to safeguarding

· Report all safeguarding concerns in a timely manner as specified by the school

· Ensure there is a culture of safeguarding within all areas of the role

· Be committed to safeguarding and promoting the welfare of children and young people
The following outlines the minimum criteria for this post.   Applicants who have a disability and who meet the minimum criteria will be short listed.   
This job description is provided to assist the post holder to know their principal duties. It may be amended from time to time in consultation with you. 
