BROOMHILL BANK SCHOOL 
JOB DESCRIPTION

JOB TITLE:  
Higher Level Teaching Assistant (Level 1 HLTA) 
Speech and Language


REPORTING TO:  

Head of Therapies
BASE LOCATION:

West and North Site, Tunbridge Wells and Hextable
SALARY RANGE:  

KR6
EFFECTIVE DATE
OF JOB DESCRIPTION:  
February 2021
	1
	JOB PURPOSE

	
	Support the Speech and Language Therapy service provision for students within the School.

	2
	MAIN DUTIES 

	2.1
	Work as an integral member of the Speech and Language Therapy/ C and I team within the school .

	2.2
	Plan and deliver C and I lessons with other Speech and Language HLTAs, that are of equitable standard across both school sites. 

	2.3


	Communicate very effectively and positively with parents/carers to support their role in their child’s learning.

	2.4
	Act as a communication role model within the school environment, promoting an inclusive communication environment for all students and raising the profile of speech and language therapy provision throughout the school.

	2.5
	Use knowledge and skills to support students’ learning, establishing productive working relationships, and recognising and responding to individual needs. This will ensure equality of opportunity and that learning outcomes are achieved for all students.

	2.6
	Understand and comply with policies and procedures relating to child protection, equal opportunities, health, safety, security, confidentiality and data protection, reporting concerns to an appropriate person in order to maintain a safe and secure learning environment.

	2.7
	Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school to fulfil its development plans etc.

	2.8
	Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school to fulfil its development plans etc.

	2.9
	Participate in relevant activities, and attend relevant meetings in and out of school, as informed via whole school planning, Appraisal and other ‘live’ school issues, to ensure continuing personal and professional development.

	2.10
	Participate in relevant activities, and attend relevant meetings in and out of school, as informed via whole school planning, Appraisal and other ‘live’ school issues, to ensure continuing personal and professional development.

	2.12
	Share expertise and provide learning experiences for others, as required, both within school and for the benefit of the wider school community.


	3
	SPECIFIC SPEECH AND LANGUAGE ACTIVITIES

	3.1
	To liaise with and participate in regular professional meetings with the Speech and language therapists and therapy team, and seek guidance when required. This will require working in close partnership with the team at Broomhill Bank North.

	3.2

	To liaise with and contribute positively to a staff team that is constantly developing and promoting speech, language and communication therapy provision throughout school, and in the wider school community.

	3.3
	Research, produce, order and co-ordinate therapy resources.

	3.5
	Assist the Speech and Language therapy team in: 

· Screening students’ speech, language and communication needs 

· Planning and organising speech, language and communication activities 

· Observing, supervising and supporting students with speech and language, and communication needs outside lessons: for example during structured one-to-one or small group work, and breaks and lunchtimes; employing additional speech, language and communication strategies as required.

	3.6
	Once appropriately trained, to run C and I lessons, in partnership with other Speech and Language HLTAs

	3.7
	Once appropriately trained, run, and assist in running, small group targeted Speech and Language Therapy intervention sessions as appropriate.

	3.8
	Keep records following speech, language and communication activities and provide          relevant information for reporting purposes (Education, Health and Care Plans, academic reports etc).

	3.9
	Reflect on and evaluate the effectiveness of the speech, language and communication delivery to students, in partnership with the Speech and Language Therapy Team and be able to modify these accordingly.

	3.10
	Communicate very effectively and positively with parents/carers about speech, language and communication provision and intervention for individual needs.

	3.12
	Communicate very effectively and positively with the wider teaching and learning         community about speech, language and communication provision and intervention.

	3.13
	Participate in relevant personal CPD activities in and out of school, as identified via whole school planning, Appraisal and other ‘live’ school issues.

	3.14
	Demonstrate an active interest in improving provision for students with speech, language and communication needs, via personal research and activity.

	3.16
	Undertake any other reasonable and related duties for speech and language.


	4
	STANDARDS AND QUALITY ASSURANCE

	4.1
	Support the aims and ethos of the school.

	4.2
	Set a good example in terms of presentation, punctuality and attendance and behaviour.

	4.3
	Attend and participate in ‘special’ school events and student performances.

	4.4
	Actively uphold the school’s behaviour code, school rules and uniform regulations.

	4.7


	Participate in development of whole school Speech and Language Therapy offer across both school sites. 


The governors are committed to safeguarding and promoting the welfare of children and the successful candidate will therefore be subject to an Enhanced Check with the Disclosure Barring Service.

Broomhill Bank School recognises diversity and welcomes applications from anyone with relevant qualifications and knowledge.

Agreed by……………………………………………………….Teaching Assistant

Approved by…………………………………………………….Line Manager 

Notes

1.
This job description is not a comprehensive statement of procedures and tasks but sets out the main expectations of the governing body in relation to the post holder’s professional responsibilities and duties. The duties and responsibilities may vary to meet the demands of the school.

2.
This job description will be reviewed at least once per year and may be subject to modification at any time after consultation with the post holder.

3.
Broomhill Bank School recognises diversity and expects all staff to adhere to the school’s equality duties and deal with all pupils, students and work colleagues fairly, regardless of race, colour, gender, disability, age or religious belief.

* 
On occasion staff may be asked to carry out duties at BBS North site

