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Ethelbert Road Primary School

Job Description 
	Post: 1:1 Teaching Assistant

Grade: Kent Range 3

Responsible to: Headteacher and Deputy Headteacher/SENCo

NB: This job description may be amended at any time following discussion between the Headteacher and member of staff, and will be reviewed annually.

	

	
	


Main purpose of the Job:

To work with teachers and staff to support the teaching, learning and emotional 
well - being of pupils within the school and the pupil you are assigned, to enable him/her to make best use of the educational opportunities available to them. 
To work under instruction/guidance of senior/teaching staff to support the delivery of quality learning and teaching to help raise standards of achievement for both your assigned pupil and pupils within the school.

Duties and Responsibilities
Support for pupils:
1. To develop a knowledge of a range of learning and/or medical support needs and to develop an understanding of the specific needs of pupils to be supported.
2. Prepare and adapt appropriate resources/methods to facilitate agreed learning activities so pupils and your assigned pupil can learn as effectively as possible in group situations and on his/her own by, for example:
· clarifying and explaining instructions;

· ensure pre and post learning takes place

· ensuring the pupil is able to use equipment and materials provided;

· assisting the pupil(s) in personalised learning e.g. language, behaviour, social skills; 

· supporting the pupil(s) to concentrate on and finish tasks set as independently as possible;

· meeting physical and medical needs of the pupil(s) as required whilst encouraging independence;

· assisting with the development and implementation of Individual Education Plans and Personal Care Programmes;

3. Provide support for the pupil(s) inside and outside the classroom to enable them to interact with others both academically and socially;
4. Liaising with the class teacher, SENCo and other professionals about individual provision plans, contributing to the planning and delivery as appropriate;

5. Providing additional nuture to individuals when requested by the class teacher or SENCo;

6. To establish a constructive relationship with the pupils, interacting with them according to individual needs and where appropriate, to know and apply positive handling techniques;
7. To set challenging and demanding expectations and promote self-esteem and independence;
8. When working with a group of pupils, understand and use group dynamics to promote group effectiveness and support group and individual performance;

9. To provide the necessary pastoral care to enable children to feel safe, secure and happy;
Support for teachers
10. Provide learning activities for individuals and groups of pupils under the professional direction and supervision of the class teacher (and other professional as appropriate), differentiating and adapting learning programmes to suit the needs of allocated pupils;

11. Assess, record and report on development, progress and attainment as agreed with the teacher or SENCo and following the school policy;
12. Under the direction of the class teacher, carry out and report on systematic observations of pupils to gather evidence of their knowledge, understanding and skills upon which the teacher makes judgements about their stage of development;
13. Plan and evaluate specialist learning activities with the teacher/SENCo, writing records and assessments as required;
14. Promote good behaviour, dealing quickly with conflicts and incidents in line with the schools policies and encourage pupils to take responsibility for their own behaviour;

15. Establish constructive relationships with pupils, staff and parents/carers;

16. Support the class teacher in photocopying and other tasks in order to support teaching;

Support for the school

17. Be aware of and comply with the procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person;

18. To promote inclusion and acceptance of all staff and children and take part in training activities offered by the school to further knowledge and skills working with a child with Special Educational Needs (SEN) and/or medical needs;

19. Contribute to the overall ethos/work/aims of the school; 
20. Appreciate and support the roles of other members of the team and professionals;

21. Attend and participate in relevant meetings as required;

22.  Liaise, advise and consult with other members of the team supporting pupils as appropriate;
23. Contribute to reviews of pupil’s progress as appropriate;

24. Set a good example in terms of dress, punctuality, attendance and behaviour, following the schools Code of Conduct at all times;

25. Prepare and present displays of pupil’s work as required;

26. To carry out the above duties in accordance with Education Department’s Equal Opportunities Policy.

27. Undertake other duties from time to time as required by the Headteacher or Deputy Headteacher.

Arrangements for appraisal of performance

The role of the Teaching Assistant 1:1 (SEN and/or medical Support) will be monitored through the schools performance management programme and by members of the Senior Leadership team (SLT).

Signed Teaching Assistant: ______________________________   Date: ___________________

Signed Headteacher___________________________  Date: ____________________

Footnote: This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.
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