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Grove Park Primary School

Job description

Midday Meals Supervisor
Summary of the Job
Supervise the pupils during the lunchtime period to minimize any disruption, ensure their wellbeing and maintain their safety.
Specific Duties
· To play with children;
· Put out tables (where applicable), and set with cutlery and beakers in time for the mealtime period to ensure there are sufficient settings for the number of pupils eating that day;
· Ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately when queuing for their meal in order to maintain safety and wellbeing of all pupils; 

· Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the pupils. (This includes checking that pupils have or are provided with a drink and/or that sufficient amounts of their meal has been eaten);
· Assist the pupils, as necessary, during the meal break to ensure their wellbeing.  (This may include providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs);
· Ensure plates, etc., are cleared from tables in an appropriate manner to maintain a clean and tidy environment and to free up space for any further sittings where applicable;
· Ensure once meals are finished that the dining area is wiped down, etc., and is left in a clean and tidy manner to maintain a clean and tidy environment;
· Assist in collecting pupils from collection point and escort to hall/classroom or patrol and supervise school areas used by the pupils at mealtimes, to ensure safety and appropriate behaviour is observed, as applicable;
· Operate, where applicable, a first aid service, during the mealtime to deal with any accidents that occur safely and quickly.

                                                 Person Specification 

	
	                              CRITERIA 

	QUALIFICATIONS

	Recent school leaves will have evidence of basic educational achievements or qualifications.

First Aid qualification would be an advantage

	EXPERIENCE


	Previous experience of working with children would be an advantage

	SKILLS AND ABILITIES


	Ability to Communicate with pupils during midday breaks e.g. to encourage healthy meal selection, oversee play activities.

Ability to recognise and deal with emergency situations

May require knowledge to enable the post holder be responsible for the safe use of equipment

	KNOWLEDGE


	Knowledge of school procedures for supervision of pupils during midday break and lunchtime activities where applicable.




Grove Park Academies are committed to safeguarding and promoting the welfare of children and young people and requires all staff and volunteers to share and demonstrate this commitment.

The successful candidate will have to meet the requirements of the person specification and will be subject to pre-employment checks including a health check, an enhanced DBS check and satisfactory references.

This job description may be amended at any time, with your agreement, to reflect or anticipate changes in the job. This job description will be reviewed annually or when necessary.

You may be asked to work between Aspire and Grove Park Primary School’s sites.

Declaration
As an employee of Grove Park Academies, I will be committed to the rights of pupils and promote their wellbeing and safeguarding at all times; making this my priority. It will be my duty to adhere to all safeguarding policies and share relevant information.
As part of the risk by association legislation I will inform my line manager immediately if anyone in my household has been cautioned or convicted of a sexual assault or violent offence; my own children are subjected to a court order; or if I have been disqualified from private fostering. 

Health and Safety

To ensure that the Health and Safety procedures are followed in accordance with the school policy and any concerns reported to the Headteacher, Business Manager or Premises Manager.
To whom responsible


The Midday Meals Supervisor Manager/Headteacher

Signed: ………………………………………… Date: ………………………………

Signed: ………………………………………… Headteacher…………………..
