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ST EDMUND’S CATHOLIC SCHOOL
‘A learning community, a faith community, a vibrant, forward looking community’

	ST EDMUND’S CATHOLIC SCHOOL

JOB DESCRIPTION 

SCHOOL CHAPLAIN


Reporting to:

Head of RE Department
Hours:


37 hours a week, 39 weeks a year

Salary:


KR6
Responsibilities

Liturgy

· To provide support and leadership of liturgical events.
· To oversee (in conjunction with the Curriculum Manager for RE) whole-school liturgy and retreats.

· To animate the spiritual, religious and liturgical life of the school and lead appropriate liturgy.

· To arrange Masses/services in school and lead pupils in collective and individual prayer.

· To help with the provision of suitable resources for the prayer life, worship and assemblies in the school.

Local parishes

· To act as a link between the school and local clergy.
· To act as a point of reference and develop links between the school, Priests of the Deanery, local parishes and the wider community.

Chaplaincy and counselling

· To support pupils and staff in their Sacramental and personal lives, working with staff and parents as appropriate.

· To provide support and counsel to students, staff and parents, including providing counselling as needed.
· To be visible and approachable in common rooms, staff rooms, dining rooms and playgrounds

· To develop a collaborative style of ministry that encourages a team approach to chaplaincy; establish staff and pupil chaplaincy teams

Other

· To identify improvements to and develop the physical environment to remind everyone who visits the school of our Christian commitment.

· To ensure the maintenance of the Chapel.

· To develop suitable activities to mark and celebrate the major feasts and seasons of the Church.

· To challenge and support on standards, morals and values of the Christian life.

· To act as an advisor to Governors, members of SLT and other staff on sensitive issues, advising on the Church’s position.

· To assist in the preparation of the school for Catholic School Inspection and contribute to the associated self-evaluation process.

· To identify improvements in systems and/or processes and implement as required. 

· To support the school administrative and non-teaching functions in tasks necessary to ensure the smooth running of the school.

Other

The Chaplain may be required to undertake any other reasonable tasks as required by the Executive Principal or Academy Principal.

This job description is current at the date shown, but, in consultation with the postholder, may be changed to reflect or anticipate changes in the job commensurate with the grade and job title.
	ST EDMUND’S CATHOLIC SCHOOL

PERSON SPECIFICATION

SCHOOL CHAPLAIN


	
	Essential
	Desirable

	Qualifications
	· Good general standard of education, preferably to at least NVQ3 or equivalent.
	Hold GCSE Maths and English, or equivalent.

	Specific Skills, Experience and Knowledge
	· Awareness and understanding of Health and Safety regulations .
· Competent in use of Word, PowerPoint, Excel, Outlook.
· Knowledge of Safeguarding children and young people and Child Protection.
· Experience of working with confidential information.
	Previous experience of SIMS.

	Personal Qualities
	· Excellent record of punctuality and attendance.
· Excellent written and verbal communication skills.
· Able to remain calm under pressure, to prioritise work, to work effectively as part of a team and to manage change.
· Ability to relate to pupils, their parents/carers and staff.
· Exhibit flexibility, resourcefulness, initiative, adaptability, confidence.
· Continually looking at ways to improve quality of service.
· Approachable and a good sense of humour.
· Willing to undertake relevant training to develop performance.
· Be a practising Catholic.
	Desire and potential to progress to further promotion.
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