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Job Description


Job Title: 


Design & Technology Technician
Reporting to:

Head of Design & Technology
Pay Band:


Kent Range 6, £21,801 - £23,262




37 Hours, 43 weeks per year
Purpose of the Job:

To work with the Design and Technology Head of Department and staff to coordinate the use and maintenance of practical resource and facilities and provide assistance and advice in the practical needs of the curriculum.  Give advice to teachers, students where appropriate.

Key duties and responsibilities:
· Work with the Head of Department in planning and implementing the design and technology budget.

· Co-ordinate the use of practical resources and facilities and provide assistance and advice to the Head of Department in meeting the practical needs of the curriculum (including liaising with other staff outside the department) to ensure that the varied needs of the students are met.

· To assist the teacher in supervising and directing the learning activities of groups of students from years 7 to 13 to ensure their safety and contribute to their educational development.  This may, on occasions, include one to one support on specialist equipment.

· Develop resources that the requirement of schemes of work and offering guidance on the practical aspects of the curriculum.

· To demonstrate, during lesson time, procedures using specialised tools and materials

· Under the guidance of the Head of Department contribute to the design, development and maintenance of specialist resources and contribute to long-term projects to ensure that the widest curriculum possible can be offered to the students.

· Order equipment/parts/supplies, carry out repairs/maintenance/cleaning to plant/machinery and equipment, liaise with suppliers to get best value for money, maintain stock levels and ensure that each workshop is appropriately equipped and maintained including the maintenance of all welding equipment, gas canisters, soldering irons and soldering stations and the hearth area for casting

· Arrange for repairs of plant/machinery and equipment when necessary

· Ensure adherence to health and safety regulations in relation to plant/machinery/equipment used in the department. (statutory and non statutory).

· Maintain up to date records of stock. 

· With the Head of Department ensure that accurate financial records are kept in line with the school’s financial procedures and expenditure is kept within budget.

· Ensure the safe treatment and disposal of used materials.

· Help maintain specific software for the department including the use of the Cad Cam machine.

· Support the department in the use of the Virtual Learning Environment as an aid to learning.

· Support the department in the use of Cad Cam machines and other machines in the department.

· Completing administrative tasks including photocopying, filing and laminating.

· Assist with after school clubs

Person Specification

	
	CRITERIA 

	QUALIFICATIONS

	Have relevant practical qualifications and proficient technically, practically with good computer skills.

	EXPERIENCE


	Previous experience of similar work 
Supervisory experience of working with students

	SKILLS AND ABILITIES


	Previous experience in assembly, disassembly, maintenance, repair and cleaning of plant/machinery and equipment.  Ability to multi task.
Ability to exchange of information both verbally and in writing with staff, students and suppliers 



	KNOWLEDGE


	Knowledge of appropriate use of specialist equipment and materials and ability to communicate this knowledge to staff and students. 

Thorough understanding of Health and Safety procedures especially as they relate to work in the technology department.  First Aid certificate would be useful.

Knowledge of appropriate use of relevant equipment (including handling hazardous/dangerous equipment and resources safely) and ability to communicate this knowledge to staff and students.

Use of technology eg cad cam machine, computer, photocopier etc. 

 


Applicants should describe in their application how they meet these criteria.
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