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JOB DESCRIPTION

Job Title: 

(Part Time)
School Cleaner
Hours:
10 hours per week 

Job Purpose
To undertake the cleaning of designated areas to a high standard throughout the school during term time and four weeks during school holidays.
Accountable to
Cleaning Supervisor

Assistant Bursar

Main Duties
In accordance with the cleaning specification schedule:

· Dust, polish, mop, hoover and clean surfaces using the appropriate cleaning equipment/resources

· Ensure toilet areas are kept particularly hygienic

· Spot clean walls and paintwork

· Ensure low level internal glass in doors and mirrors are cleaned and left smear free.
· Responsible for ensuring that cleaning equipment/resources used in the course of the duties are left in a clean and tidy condition. Ensure all products are locked away after use.

· To use cleaning materials and consumables as recommended by suppliers.  Following supplier’s recommended use instructions.

· Undertake all tasks in compliance with Health and Safety at Work Act and other nationally/locally agreed Codes of Practice.

· To provide cover in the short term absence of another team member.

· To use equipment within H&S regulations and report any faults to your supervisor.

· Be responsible for own health and safety as well as colleagues.

· To adhere to COSHH regulations on consumables and the use of protective clothing and equipment.

· Together with your Line Manager to be responsible for identifying your training needs so as to comply with H&S regulations.   It will not be possible to allow employees children to be on site during working hours and there will be a requirement to sign in and out.
· Display a commitment to the protection and safeguarding of children and young people in line with the Guidance for Safe Working Practice of Children and Staff in Education Settings.

· Report to the Headmaster any behaviour by colleagues or children which raises concern.

Qualifications and Experience
The post holder should have cleaning experience and be capable of carrying out the physical aspects of the position.

NVQ level 1 or 2 or be prepared to undertake training

Knowledge
Understanding of Health and Safety principles in the work place.

Knowledge of COSHH

Requirements

Ability to be flexible in working hours – early mornings or early evening shifts

Willing to work as part of a team, but also prepared to undertake tasks independently.

Experience of cleaning and housekeeping using a wide range of equipment

Able to follow cleaning guidelines as laid down by school

Willing to carry out all reasonable cleaning tasks as directed by the supervisor or Headmaster

Able to follow Health & Safety guidelines and training

Willing to undertake training

Have a flexible approach and willing to use own initiative

Be punctual

Be aware of the importance of confidentiality

Willing to take active interest in the school

Able to lift/move equipment
Able to communicate effectively both verbally and in writing

To have a positive approach to problem solving

