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          INFORMATION FOR APPLICANTS

Clerk to the Governors
Thank you for your interest in the post of Clerk to the Governors.  This post is available to start as soon as possible and will be working at two of the schools within the Alternative Learning Trust – North West Kent Alternative Provision Service (NWKAPS) and Will Adams Academy.
This post will provide administrative support to the Local Governing Bodies and their committees.  

The successful candidate will be an efficient, self-motivated and highly organised person with a professional outlook.  The post holder will also be flexible to vary their working pattern to suit the requirements of the committee meetings (usually 14 meetings per school year), these will be within term time.  The administrative work can generally be completed at home.
Background to Alternative Learning Trust

The Alternative Learning Trust became a multi-academy trust (MAT company number 11788031) in June 2019. There are now three schools within the Trust, The Limes College, North West Kent Alternative Provision Service (NWKAPS) and Will Adams Academy. The Department for Education would like Alternative Learning Trust to consider other alternative providers.

The Trust has been established to work with Pupil Referral Units (PRUs) and alternative providers who support vulnerable students to access and engage with education.  Many of our students have special educational needs and have been excluded from mainstream education.

As a Trust we have the following core set of values for our staff and the families we support:

· the need for people to flourish in all areas of their lives;

· we are stronger through a sense of community;

· social justice is vital.

The Sutton West Centre is the registered address for the Trust from where the Executive Team operate.  
Background to North West Kent Alternative Provision Service (NWKAPS)

NWKAPS is located in Gravesend, Kent and has been on a considerable and fast-paced journey since the last Ofsted inspection, making exciting and positive strides forward.  We have an amazing team who are focused on providing the best outcomes for our students, promoting positive behaviour for learning and creating a high quality teaching environment. 

Ofsted say that, ‘For many pupils, their time at North West Kent Alternative Provision Service (NWKAPS) is transformational.’ We strongly believe in this moral purpose and seek to continue to grow the exceptional team working to achieve this. With the right facilities and a well renowned SEND department, now is the time to come and work with us.
Once employed you will be given excellent support and training as we want to upskill the right candidate to ensure we have an excellent support team for our young people.
Background to Will Adams Academy
Will Adams Academy is a Pupil Referral Unit located in Gillingham, Medway that welcomes students in Years 10 and 11 who have been permanently excluded or who are at risk of permanent exclusion. 
We are a UNICEF Rights Respecting School- Gold Award (the first PRU in the South East to achieve this) and an Inclusive Quality Mark Centre of Excellence. Inclusion and the Rights of the Child are at the centre of everything that we do. 
We offer our students a bespoke educational experience within a supportive and nurturing environment. We focus on providing each individual child with a curriculum that builds on their previous learning and develops their skills and experiences. 

Background to The Limes College

The Limes College is a Pupil Referral Unit (PRU) which offers alternative education provision outside of a traditional schooling environment to key stages 1 to 4; it accepts students from mainstream schools in Sutton with educational and behavioural needs.  The current roll of around 150 students consists of those who have been permanently excluded or those at risk of exclusion.  Many students are with us for only a short time while some will remain on roll for their entire GCSE courses.  In the last academic year, we worked with 210 students.  

At the heart of the College is raising achievement through respect, belonging and students forming positive relationships with each other, parents, staff and the wider community.  Through these relationships we address students’ barriers to learning.

The Limes Primary is run on a nurture group based approach.  There is a commitment to nurturing principles and a focus on using attachment theory; an area of psychology which explains the need for any person to be able to form secure and happy relationships with others in the formative years of their lives.  The Limes Primary is a bridge between school and home; it is intended to be a welcoming and relaxing environment.  Although academic progress is an important part of nurturing, emphasis is also put on emotional and social development, with plenty of opportunity for broader learning provided by the staff in the course of the day.

Some students at The Limes College have a range of needs. Additional support is provided through a strong pastoral team which includes tutors and Family Outreach Workers in order to engage them back into mainstream education.

We make a difference at The Limes College; we never give up.  We change lives and futures.

Hours of work

The normal working hours of duty are 3 per week, however, the pattern could vary depending on when the meetings are held. The meetings at Will Adams Academy are usually held before the school day at 8:00 am and the meetings at NWKAPS are held at the end of the school day but they are all within term time.  
Salary

The successful applicant will be placed on NJC Grade SO1 (points 21 - 25) £30,036 - £32,112 if the post were full time.  Working 3 hours per week, term time, the actual salary will be in the range £2,162 to £2,312 (hourly rate £16.00 to £17.11). These hours will be worked on a flexible basis.  Salaries are paid on the 24th of each month. 
Checks

This appointment is subject to an enhanced DBS check, medical screening and confirmation of qualifications and references.

Further questions

If you have any further questions or would like to visit, please contact Suzanne Knott, Business Manager at NWKAPS on 01474 332897 or Sinead Grimes, Business Manager at Will Adams Academy on 01634 337111.

Closing date

The closing date is on Tuesday, 4 October 2022 at midday.

Interviews are scheduled for week commencing Monday, 10 October 2022.
