[image: image1.png]Enterprise Learning Alliance







Enterprise Learning Alliance

JOB DESCRIPTION

Job Title: Head of Centre (Northwood centre KS3 & primary provision)
Responsible to: The Senior Leadership Team
Grade:  UQT/MPS/TLR

Location: Enterprise Learning Alliance

Job Summary:  To Lead and manage the centre to provide full time education for pupils with challenging behavior through the implementation of the schools Behavior and Teaching and Learning policy. To promote the school ethos and curriculum intent to maximize pupil outcomes.
To support the Senior Leadership team to develop outstanding practices and continuous improvement towards the expectations of local schools, KCC, Ofsted, parents and pupils.
The role will be required to work with agencies and schools to identify networking opportunities as appropriate to support the aims of the centre. The post will need to establish firm working relationships with parents, children and young people with the intention of providing full time education for children with challenging behaviour. 
All teaching appointments are subject to the current conditions of employment for teachers contained in the School Teachers’ Pay and Conditions Document (STPCD) and from the Teachers Standards - https://www.gov.uk/government/publications/teachers-standards
Key Responsibilities & Accountabilities: (in addition to Teacher responsibilities)

1. Lead and manage the day to day educational activities in the centre and ensure they follow the standards established by Enterprise Learning Alliance for teaching learning and behavior.

2. Lead and manage the daily time table and allocation of resources including staff to facilitate service delivery.
3. Ensure a high level of support to young people, including supporting the processes for onward referral to other agencies where necessary. In particular liaise closely with school pastoral staff and develop inter-agency support.
4. Work closely with local referring schools to support each pupil in placement length, and promote suitable future destination/return to school.
5. Co-ordinate the KS3 curriculum for for young people, ensuring paperwork is completed accurately and in a timely manner in order to enable young people to gain progress.
6. To support and work proactively with school staff from the area and wider Enterprise Learning Alliance staff to ensure  working practices form part of the whole school approach to inclusion behavior management and academic progress. 

7. To monitor the standard of lessons in the centre and support and identify relevant training for centre staff as required.
8. Liaise closely with the senior management team and schools to develop elements of best working practice in the centre.

9. Provide the required monitoring and evaluation information and any other progress reports required by due dates.

10. Consider own training needs, keeping up to date with relevant good practice, and sharing this with team members. 

11. Attend and contribute to team and whole school meetings. 
12. Lead and manage the Health & Safety of the school premises. Liaising with SLT to ensure the best educational environment is maintained.

13. Liaise with the TISS service and local primary head teachers to support the running of the Thanet primary provision.

14. Act as the DSL for the centre.
15. Any other duties which may reasonably be required by the Centre Manager.

PERSON SPECIFICATION

1. A relevant teaching qualification (DTLLS/PGCE) 
2. Extensive experience and knowledge of the National Curriculum and of a range of qualifications available to young people (e.g. GCSEs, BTEC)

3. Experience of managing teaching and support staff.
4. Experience of working effectively to empower young people, especially disaffected and disengaged young people.  Knowledge of issues affecting young people.  

5. A proven track record of delivering and achieving accreditation for pupils in GCSE or equivalent qualifications
6. Organisational ability including ability to plan workload and manage own time effectively.

7. Excellent written and verbal presentation skills, ICT skills and ability to work effectively with schools, parents, employers, young people and other agencies.

8. Able to communicate effectively with people from a wide range of ages, abilities and backgrounds.

9. Able to adopt a flexible approach within structured programmes and environment.

10. Knowledge of recent legislation regarding Children’s Safeguarding, Children’s Services and Health and Safety. 

11. An understanding of the issues facing schools, children and parents.  

12. The ability to travel across a wide geographical area in a timely and flexible manner at various times of the day

This job description is provided to assist the post holder to know their principal duties.  It may be amended from time to time in consultation with you without change to the level of responsibilities appropriate to the grading of the post.

Health & Safety  

The post holder will:

· Work with due regard to health and safety to themselves and others and will abide by Learning Curve’s Health & Safety Policy.

· Support the Health & Safety Officer in the identification of potential health & safety risks to ensure that they are rectified appropriately and efficiently.

Confidentiality

· Employees and volunteers are expected to fully comply with the organisation’s confidentiality policy. 

· All documents containing confidential information concerning the organisation or other service users or partners or staff shall be immediately surrendered onthe termination of employment or volunteering. 

Safeguarding 

· It is the responsibility of all employees to make the working environment safe and secure for all. 

· Everyone must adhere to the 5 R’s in relation to possible abuse: Recognition, Response, Reporting, Recording and Referral. 

· The ELA can only ensure its dedication to the protection of vulnerable people  with the full cooperation of its employees.

Signed by Staff Member: _________________________________

Signed by Line Manager: ___________________________________________

Date: ___________________________________________________


