Otford Nursery School

Job Description

Name:

_____________________________


Job Title: 

Nursery Practitioner
Responsible to: 
Owner 

Purpose of Job:  
To work with children in small and large groups to ensure they are happy, secure and are able to access a stimulating curriculum and to maintain the confidentiality, at all times, of the nursery.

Principal Duties and responsibilities:
Supporting the Pupil:  
· Provide teaching support to the whole class and in small groups, and where necessary be assigned to individual pupils.
· Assist in drawing up and undertaking the delivery of the individual pupil learning programmes, highlighting Next Steps for individual pupils as part of curriculum planning. 
· Motivate and encourage the child as appropriate, and ensure they are able to use the equipment and materials provided.
· Assist children in areas of the curriculum needing additional or SEN support’ e.g. Language, behaviour, reading, motor skills, presentation etc.
· Help children to concentrate and finish task.
· Establish a supportive relationship with children.
· Develop methods of promoting children’s self esteem.
· Assist with nursery displays.
· Comfort children in times of stress, changing nappies etc.
· Taking registers.

· Setting up the nursery before and after each session.

· Preparing and clearing away snacks.

· Attend regular staff meetings.

· Liaise with parents and carers to build good parent teacher relationships.

· Support the Physical Education of pupils in P.E .and at playtimes to ensure the continued safety of the children.

· Attend nursery at least ten minutes before the start of a session.

· At all times anything seen or heard in the nursery must remain confidential.

· Support and encourage students on placement in the nursery.

· Maintaining children’s file (Unique Stories, Photo records, Observations, Activity Sheets)

· Able to understand and competently use the English language; GCSE Grade C or above, to communicate and keep records in order to maintain the well-being of the children in your care.  

Safeguarding

You are expected to disclose any convictions, cautions, court orders, reprimands, warnings, illness and any other reason that may affect your suitability to work with children that you or anyone who lives at your home address know of.  Failure to do so will deem this application null and void.

You will be responsible for any other tasks which fall within the purview of the post and which are agreed by the post holder.  This job description will be reviewed annually.
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